
Bid Submission for Supply of Goods in MCL 

All Bidders possessing valid DSC & having registered into e-Procurement Portal can 

participate into e-Tenders of Mahanadi Coalfields Limited subject to eligibility conditions 

mentioned in NIT Documents. The following guidelines are for participations in tenders for 

Supply of Goods in MCL. 

1. Intending Bidder has to Log in to the portal (https://mcltenders.nic.in) using their 

log in id & password:- 

 

 

Login with id & 

Password. 

Click Here for 

DSC Login. 



 

 

2. Search Active Tenders to Participate in Bidding. 

 

Enter DSC Token 

Password 

Click OK 

Click Here to Search 

Active Tenders  



 

 

 

 

Select “Open Tender” 

and click on “Search”.  

Click the Check Box to 

make this Tender as 

Your Favorite Tender 

Click here to view 

Tender Details 



3. Bidding Process in the Selected Tender: 

 

4. Checking the Details of the Invited Tender:  

 

 

Click My Tenders 

Click Here to View 

Tender Details & 

Start Bid Submission 



 

 

 

Tender Details Page 1 

Download NIT 

& Work-item 

Documents  

Tender Details Page 2 

Click Here for 

Bid Submission 



5. Accepting the User Portal Agreement:  

 

6. Update your Basic Details:  If there is any change in Bidder’s detail from the time of 

creating Profile in the Portal, same can be done here.  

 

Select “I Agree” 

Click “Next” 

Click Here 

to Proceed. 

Bidder Details can 

be Updated Here 



7. If Bidder is Eligible for EMD Exemption & Wishes to avail this, EMD Exemption 

Document is to be Uploaded:-  

 

 

 

 

Select Document 

to be Uploaded 
Upload the 

Exemption 

Document 

Digital Signing 

in Progress. 

After Uploading the 

Document Scan, 

Sign. Click on “Next” 



 

 

 

 

On Successful signing 

of the document click 

“Next” 

EMD to be paid is Zero. 

Click “Next” to Proceed 



8. Fill in the Details asked in General Technical Evaluation:- 

 

 

 

Verify the 

Values 

Select/Enter 

Bidder Value 

Save & 

Continue 

Entered Values that 

Comply with the 

Expected Values 



9. Upload completely filled Technical Parameter Sheet:  

 

 

 

Upload TPS 

Document.          

Scan &  Sign. 

On Successful Signing, 

Verify the Uploaded 

Document 



 

 

 

 

If complied Save 

& Continue. 

Status is 

“Complied” 

Click on 

“Encrypt & 

Upload” 

TPS Document can 

be Re-Uploaded, if 

NOT Complied. 



10.  Upload Cover-I & Cover-II Documents:- 

 

 

 

Click to upload 

Cover-I Documents 

Cover-I & II Documents 

to be Uploaded Here 

Click on “Sign & 

Upload after 

Uploading all the 

Documents. 

Click on “Browse” to Upload 

the Defined Document 



 

 

 

All the documents 

uploaded correctly. 

Click here to 

Upload Cover-II 

documents. 



 

 

 

Click here 

to Sign the 

Document 

Browse the Files and 

Select the Documents 

to be Uploaded 

Document Uploaded & 

Signed Successfully. 



11. Freeze Bid for Final Submission:- 

 

 

 

Click Here to 

Submit the Bid. 

This is First page of 

Acknowledgement of bid. 



 

 

12. Modification of Bid: - Submitted Bid can be modified within the Last Date & Time of Bid 

Submission. 

 

This is Second Page of 

Acknowledgement of Bid. 

The Result of Bid is 

Reflected Here 

Click Here to 

Modify the Bid. 



 

 

 

All Submitted Bids 

of the Bidder are 

Listed Here 

Click Here to Proceed 

for Bid Modification. 

Click Here to 

Re-submit EMD 

Click here to Re-submit 

Cover-I & Cover-II. 



 

 

 

The new EMD Exemption Document can be 

Replaced by Selecting New Exemption Document  

Acknowledgement of 

Re-bid Submission. 

Scan & Sign the 

New Document 

After Successful 

Signing, Click Here to 

Upload the Document 



If EMD Exemption is NOT Allowed, Proceed as follows:-  

 

 

 

Click “Next” 

to Proceed. 

Select “No” if EMD is 

to be Paid. 

Click Next 

to Proceed 

EMD Amount to be 

Paid is Indicated Here 



 

 

 

 

 

Select/Enter 

Expected Value. 

Click Here to 

Verify the Values. 



 

 

 

 

Save & 

Continue 

Entered Values 

Comply with the 

Expected Values 

Upload TPS 

Document.          

Scan &  Sign. 



 

 

 

On Successful 

Signing, Verify the 

Uploaded Document. 

If Complied, 

Save & Continue 

Status is 

“Complied” 



 

 

 

 

Click on “Encrypt 

& Upload” 

Cover-I & II Documents 

to be Uploaded Here. 



13.  Payment of EMD: EMD can be paid either through NEFT mode & Net banking.  

 

 

 

Click Here to 

Proceed. 



 

 

 

 

For NEFT mode, 

Download the Form 

Indicating the A/c 

No.  &  Other Details. 
Two Options to Pay the 

EMD : Net banking for 

Axis Bank A/c Holders 

and NEFT for others. 

A/C Holders of Axis 

Bank , Select Here. 

Click 

“Submit” 



 

 

 

Submit to 

Proceed. 

Enter Login id & 

Password and Proceed 

to pay the EMD Amount. 



Payment of EMD can be done through NEFT Mode:-  

 

 

 

 

After completing NEFT 

Payment come to this 

Page & click “Submit” 

This is the NEFT 

Form Downloaded 

from the Given Link 

On Successful Receipt of NEFT 

Amount in the Bank A/c. of 

MCL, the status will change 

from “Record not found” to 

“Success” and “Save” option will 

be Enabled. Fill the Mandatory 

Fields and Click on “Save” to 

Complete Bid Submission. 



14. Uploading Confirmatory Documents:- 

 

 

 

Pending Upload of 

Confirmatory 

documents is 

listed here. 

Click on Upload 

Confirmatory Documents 



 

 

 

 

Click on “Action” against 

the corresponding tender. 

Click on “Upload” 



 

 

 

Select the document. Scan 

& Sign the same. Submit on 

Successful Signing. 

Enter Description of 

Document to be Uploaded 

Name of the Document 

should be Different than 

the already Uploaded 

Document in Cover-I 

Verify to Ensure that the Desired 

Document is uploaded. 



 

 

 

 

Check the Box, if the 

Desired Document 

is Uploaded. 

Click “Save” 

to Save the 

document. 

Click “Submit” to submit 

the Uploaded Document. 

Otherwise the Document 

will not be Available to the 

Department. 

Status of 

Uploading is 

Indicated Here.  



 

This is the 

Acknowledgement of 

Confirmatory Document. 


