
Bid Submission for Works Tender in MCL 

All Bidders possessing valid DSC & having registered into e-Procurement Portal can participate 

into e-Tenders of Mahanadi Coalfields Limited subject to eligibility conditions mentioned in NIT 

Documents. The following guidelines are for participations in tenders for Works Contract in MCL. 

Intending Bidder has to Log in to the portal (https://mcltenders.nic.in) using their log in id & 

password:- 

 

 

Login with Login 

ID & Password 

Click Here to DSC Login 



 

1. Search Active Tenders to Participate in Bidding:- 

 

Click here to Search 

Active Tenders 

Enter DSC Token 

Password 

Click OK 



 

 

 

Click the Check box 

to make this tender 

as your Favorite 

Click Here to 

View Tender 

details. 

Click My 

Tenders 



 

 

 

Click here to View Tender 

Details and Start Bid 

Submission. 

Tender Details 

Page 1 



 

 

2. Start Bidding in the Tender:  

 

Download NIT 

and Work-Item 

Click Here for 

Bid Submission 

Tender 

Details Page 

Select “I Agree” 

Click 

“Next” 



 

 

 

 

Bidder Details 

Can be updated 

Click Here to 

Proceed. 

EMD to be Paid is Indicated. 

Click “Next” to Proceed. 



3. Enter General Technical Evaluation Details:  

 

 

 

Select/Enter 

Bidder Value 

Verify 

Values 

Entered Values 

Comply with the 

Expected Values. 

Save & 

Continue 

Enter the work 

experience details 

and click on “Verify” 



 

 

 

Complied/Not Complied Status 

of the Bidder is Displayed Here. 

Save & Continue 

System Verified the 

Turnover Status of the 

Bidder from the Turnover 

Details Available in the 

System. 
Page for Entering 

Turnover Details will 

be Available Here. 

Click 

“Verify



 

4. Uploading Cover Documents:-  

 

Click here to 

Proceed. 

Click to 

Proceed. 



 

 

 

 

Click to Upload 

Cover-I 

Documents Cover-I & II 

Documents to 

be Uploaded 

After Uploading of Cover 

Documents,  Click here to 

Proceed for Online Payment. 

Click Here to 

Upload Cover-I 

Documents 



 

 

 

Browse the 

Document & 

Select to 

Upload Here. 

Select the Desired 

Document 



 

 

 

After Uploading all 

the Documents of 

Cover-I, Click on 

“Sign & Upload” 

Enter the DSC PIN 

and click OK 



 

 

 

 

Uploading of 

Cover-I documents 

is Complete.  

Click Here to 

Upload Cover-II 

Document. 



 

 

 

Process is Same as 

Uploading Cover-I 

Documents. 

After uploading Cover-I 

& II documents, Click on 

Next to proceed for 

online payment of EMD. 



5. Online Payment of EMD:- 

 

 

 

 

The EMD Amount to be 

Paid is Displayed. Click 

“Submit” to Proceed. 

Two Options to Pay the EMD. 

Net Banking for Axis Bank A/c 

Holders &  NEFT for others. 

For NEFT Mode, 

Download the Form 

Indicating A/c no.  & 

Other Details  

After Completing NEFT 

Payment, Come to this 

Page and Click “Submit” 

 

This is the NEFT 

Form Downloaded 

From the Given Link 



 

 

 

 

On successful receipt of NEFT Amount in the 

Bank A/c. of MCL, the status will change 

from “Record not found” to “Success” and 

“Save” option will be enabled. Fill the 

Mandatory Fields and Click on “Save” to 

Complete Bid Submission. 

A/c holders of Axis 

Bank, Select here. Click “Submit” 



 

 

 

Submit to 

Proceed. 

Enter login id & 

Password and 

Proceed to pay the 

EMD amount. 



6. Re-Submit Bid:-  

 

 

 

Click on 

“My Bids” 

List of Submitted 

Bids are Displayed 
Click on “Resubmit” link to 

Proceed for Re-submission of Bid 



 

7. UPLOADING CONFIRMATORY DOCUMENTS:- 

 

Click here to Edit EMD 

Information 

Click Here to 

Replace Cover 

Documents 

Pending Upload 

of Confirmatory 

documents is 

Listed here. 

 



 

 

 

Click on Upload 

Confirmatory 

Documents 

Click on 

“Upload” 

 

Click on “Action” 

Against the 

Corresponding Tender. 



 

 

 

Select the Document. Scan 

& Sign the same. Submit on 

Successful Signing. 

Enter Description of 

Document to be Uploaded 

Name of the Document 

should be Different than 

Already Uploaded 

Document in Cover-I 

Verify to Ensure that the Desired 

Document is Uploaded. 



 

 

 

Check the box if the 

desired document is 

uploaded. 

Click “Save” to Save 

the Document. 

Click “Submit” to Submit the 

Uploaded Document., 

otherwise the Document 

Will Not be Available to the 

Department. 

Status of 

Uploading is 

Indicated here.  

 



 

 

 

 

This is the 

acknowledgement of 

Confirmatory Document. 


