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Subject: Standard Operating Procedure for Withdrawal of Bid
g el & arodlt F R see guee s

Dear Sir,

The Standard Operating Procedure (SOP) for withdrawal of bid in e
Procurement is enclosed herewith. This process is approved by competent authority

for implementation in all future tendering processes. This will be treated as Clause
14 of Chapter | of the e-Procurement Manual of MCL. The HoDs af user departments
at MCL Hqrts are requested to add a suitable clause in all the standard NITs
accordingly and to circulate the same for implementation.

HET,

ST F Ao I SRt ¥ gt & a9 & avd ¥ B
Al Fae 9w (vEstd) 35 93 F I geem & ue oiear afisy &
mﬂﬁﬁamﬁﬁﬁmﬁﬁmwmﬁﬂ&?}w;ﬁm%

= S

A7 .10, 2018

Corporate affice: Jagn \iter, Bula. Sambalpur, Odisha - 768 020, Fhane: (PRX) 431 [663) 254 745755, Telefmc +91 (553 254 1317, Viehaie: W GO




AT E OF UEYe F o T 1 UG Oftar F yvog v a7 sow we
14 mmm-nﬂﬁgm%ﬂﬁﬁﬁa%mﬁﬁmm

=

m#ﬁﬁmmﬁfﬁqﬁﬁﬁﬁﬁqﬁmﬁmwﬁﬁmﬁ
mﬁqﬁﬁgqﬁ%ﬁﬁﬁ.

This is to be implemented with immediate effect.
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Standard Operative Procedure (SOP) for managing the cases

of Withdrawal of Bids in e-Procurement System of MCL

1. The Mode of Withdrawal:
A. Online Withdrawal of Bids:

The system of online withdrawal is available on the portal up to
end date of submission, where any bidder can withdraw his/her
bid which will attract no penal action from department side.

ii. The system of online withdrawal beyond end date of submission

and till award of contract is also available but not fully functional
and under development. Once it is developed and implemented
only online withdrawal shall be considered except for some
exceptional cases as mentioned in clause below.

B. Offline Withdrawal of Bids :
i. A partner of bidder{in case of IV and partnership firms} whose

DSC is registered on the e-Procurement portal can access the
portal for online withdrawal but when there is a split in the
business relationship, the partners whose DSC is not registered on
the portal do not have the option of online withdrawal of bid.
Hence such partners may opt to use offline method of withdrawal
of his/her offer (or express his disassociation from the bidder
organization).

ii. Till a fully functional system of online withdrawal of bid (beyond

end date of submission and till award of contract) is not
developed and implemented offline withdrawal shall also be
considered.

2. Acceptance of withdrawal by Tender Committee:

A. Every case of withdrawal under Clause 1 (A)(ii) and Clause 1{B) shall be

put up to Tender Committee for deliberation and further course of

action.
B. The Tender Committee shall apply its due diligence to decide:
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l. Whether the request for withdrawal of offer has been received
from right source and authentic. For this purpose a letter is to be
sent by registered post/speed post to the bidder on the address
as given by him in the enroliment page of e-Procurement portal,
allowing 10 days time to confirm the withdrawal. If the bidder
does not confirm the withdrawal within the stipulated period then
it should be construed that there is no withdrawal of bid. In case
the withdrawal/disassociation from the firm (Joint Venture or
Partnership firm) has been submitted by any other partner then
also the confirmation has to be sought from the bidder and if
bidder wants to deny the withdrawal/disassociation from the JV
or the partnership firm then the bidder shall be required to
furnish a legally acceptable document signed by all the partners of
the firm to substantiate his claim.

. Whether the withdrawal is due to the reason other than to
support any mala fide intention of any participating bidder such as
participating or supporting a cartel formation etc.

iii. If the mala fide intentions in the withdrawal are apprehended
then the tender should be cancelled apart from other penal action
as  per e-Procurement Manuval of MCL and  other
guidelines/manuals of MCL/CIL.

iv. If no mala fide intentions in the withdrawal are apprehended then
the penal action in line with the prescriptions of the e-
Procurement Manual of MCL will be applicable,

v. The Tender Committee may also obtain the opinion of legal
department in order to ascertain the legal course of action in case
of Clause 2(B){ii) & 2(B)(iii) above.

3. The S0P shall be a part of e-Procurement Manual and the NIT documents shall
be framed in line with the SOP

(This will be treated as Clause no 14 of Chapter | of Manual of e-Procurement of MCL)

79,)0.2215






