hH ENGLISH HINDI

T

/SL.

No

01 | A brief note is placed below gferea feoaoft i @ §

02 |A draft reply is put up for|3ca & HHElGT HJACGAY J&Jd &
approval

03 | A statement is attached faaRoT/saTe HoloeT g

04 A summary of the case is sent | #Fe &l AR TATT AT T WET &
here with

05 | Accepted FA/IEARN §T # FIFd
conditionally/provisionally

06 |Action may be taken as|WEdd F HFER FRaAS HYIUT
propesed JEdIfad dRAS $Hr ST

07 | Actual expenses incurred may be | aFdfd® @ & HITd fHar ST
paid

08 | Address all concerned gaaafad & garmad foear ae

09 | Adhoc appointment ded fagfea

10 | Administrative approval may be | 9MHfeS eJHIGsT TIed fohar ST
obtained

11 Advance arrangements  are | 9gof & U AT T &
necessary

12 | Advance for purchase of | a@d AR Hr @ & for HR[H
stationery may be sanctioned (Ferefl) AST fRar Se

13 | Advise further instruction W &7 3geRr Fad

14 | All concerned to note gy gefaa Al w3

15 | Anticipated cost G eTd

16 Application may be rejected 3desT 3ERR &I Gar e

17 Approval may be accorded 3{;3?#[3;{ geTel fohaT ST

18 | Approved AT

19 | Approved as proposed JUT GEATT AT

20 Approved as suggested FSd & HFER gHAred

21 Arrangement may please be | F9AT ITEAT $r ST

made




22 As a special case AT ATl & T H

23 | As directed by & fadengar

24 | As may be necessary STl 3EeTH §

25 | As modified Tur gfd /gur aRafdd

26 As per conversation ST & AR

27 | As the case may be T TFufa/ gur gehior

28 As verbally instructed AT e & HFER

29 Bill may be paid fer &1 ggarare forar sd

30 Bills for signature please forer geareRTe

31 Bring this to the notice of all s W gl &7 eueT femar S

32 Call for explanation Sae dole fhar ST /easEeor AR
Sifd

33 | cCall for the report Rdlc #Ferarg sme

34 | Cancelled fRea 1 ©

35 Case discussed HAHS I Ta@T ST IS

36 Back reference Roer @

37 Case is under consideration AH foarrefs &

38 Checked and found correct ST & IRl 3R e / Jar 9rar I

39 Circulate and file gRaTfeld ¥ BISd Y

40 | Clarify the position Fufa Tuse &

41 | Come into force ST BT

42 | Confirm please FIAT gie A

43 Copy enclosed CIGICIC IR CEG

44 | Copy may be forwarded gfafafa a7 & sme

45 Delay should be avoided S AGT glelr aifgw

46 Discussed 7T &Y IS

47 Draft approved amended HEIGT TUT WS §T F FHANSA

48 Duly attested g garora

49 Duly complied faftrad, rgarerst foam arar / faffraq sregarferd

50 Ensure compliance 3o qTelel Qjﬁf%\ﬂ?f Gy

51 Entered in the register e 7 g1 forar o=

52 Expedite action MY FRATS HL

53 Figures do not tally 373 AT gl Gid




54 |File may be returned to | WISel HETUA IHET HI dlier & ST
concerned section

55 Final concurrence is accored 3fas AT &F Sdr &

56 | Final decision when arrived at|3fadd Ao & S © gEd Fear
will be communicated ST

57 Fix a date for the meeting da&h & fau dir@ aa &

58 For administrative approval TeMHiIe eJHle & ferw

59 For approval AT & fow

60 | For favour of orders TC SaF Fr FAT A

61 For further action 3 Fr FRaAE & fow

62 For immediate action please FIAT dchldl HRATS HL

63 | For immediate reply fer Icel 8g

64 | For information ATy

65 | For information before issue ST A § 9 IS

66 For perusal 37deilhel & ToIU/3Tacliehardy

67 For signature gEATER & fav

68 | Forwarded 3T

69 | Give details [ECECII°E TS GECTY

70 | Granted HI /Edepd

71 | have no further comments to | {3 3R F© & FHgal &
offer

72 Leave not due CEUEICINE

73 Look after the work FH W

74 | Look into the matter A HT ST Y

75 Matter ~ has already  been | AT W fAOR fam ST g1 &
considered

76 Matter has been examined AT T ST T IS §

77 Matter is under consideation AH foarrels &

78 Matter may please be treated as | #ATH HI JcITdTS THST ST
urgent

79 May attend the meeting Soh H AT o

80 Not satisfactory TdIYoTeleh oTal g

81 Necessary provision exists 31T F YraeTd HIS[G &




82 Needful has been done 37T HIRATS L & 5 §
83 Passed for payment I & T 9 fohar arn
84 Please check & advise urgently | f9dr ST dchlel Tlg &
85 |Please expedite F9ar Merar &
86 Please investigate and report ERRI ST e RUIC &
87 |Please remind FIAT ITG, e
88 Please reply FIAT 3K &
89 | Please speak FIAT ST
90 Put up for information please I g&dd ¢
91 Reminder may be sent HFEARS AT ST / FFOT 97 A ¢
92 | Reply should be issued today 3cak 3T A fear ST afge
93 Reply should be sent in hindi 3ccR ool A AT S aifge
94 | Report is awaited Raic &r udier §
95 Requires modification 3T T 3T hdT g
96 Revised note may be put up afad Al gFgd H
97 | Sanctioned Epd A
98 | Seen and spoken cg foar IR sTa e o §
99 | Submitted for orders eer & faw geqd &
100 | Thank you for your suggestion 3 g & fov gegarg
101 | Returned for reconsideration gATaR & fau dlerr
102 | Section has no comments to | AJHTT FIAT ec}

offer
103 | Suitable action may be taken ARG FRaE $r Fe




