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Above mentioned —3udFa

Acceptable proposal —Fdl&r Y@

Acceptance is awaited —Fdfigfer #r weftam &

Accepted for payment —$fardrer & faw Figd

Accepted provisionally -3ifasr w7 & Fdiga

Accor approval to —FT .......... I AT H

According to the rules in vogue —safaa &t & (AR

According to - 3[R

According to convenience —gﬁw

Acknowledgement has already been sent —dradt Tger & SSil ST T g
Acknowledgement receipt —uraelt &,wifed Fa=m &t

Action at once please —F9T deehTel HFNATE F

Action is underway —FRarg Y AT @ &

Action may be taken as proposed —IT YFdIfAdd FRATE AT SATT

Act of misconduct —serEIR

Admission with permission —3rfafa a&T sfiav ¢, segafa AeT 3ieT e
Admit an appeal —3rdter FFR FY

Advice awaited —weTg $ gcham &
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Advise accordingly —T&[dR ¥aTe &,daTaR FfAad F
After discussion -RFaR-R#As & o

Against public interest —awfega & dieg
Agreed to —ggaAfa & ST &

Aid and advice —ggrar 3R Ta®

Al concerned should note —@sft F&flra e &Y
Allowed time —3Ad AT

Applicable to —wX @m &

Arrear claim —sTT T graT

As above —394Fd & AR

As the last resort —3ifad# 39 & & &

As a matter of fact —Trurda:, a¥a:

As and when —sTq &3t

As a rule -fagaa:

As before —qddd, TaMqd

As far as possible —Targsa

As per as practicable —agraTeq

As is where is ST & FET &

As may be specified —staT fafafése fFar s
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As modified —or 3manfara

As per —F 3TAR

As per instruction —37e[ERIeTaR

As proposed —IJUT g

As recommended —I9T &, BN & AR
As regards —F HEY H, FT g7 dF Fa ¢

As the case may be —gaifeafa, Igr gy,
Attached herewith 8% | Helds

At leisure —3rqelt glAuTqar

Back to work —&m#¥ ¥ @tE

Balance in hand %3 Y, g Y

Ban on creation of posts —u&l & oled W UF
Bench and bar —=arreiter 3 rfraerar

Benefit of doubt &g mst

Beyond the said period —3%a 3@af& & ag

Brief note is placed below —&f&icd #te ¥ @r &
Bring into notice —¢A1A & wTAT

Bring into operation —3/#el # @, °Te], F&AT
By hand gt
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By no means -3t =gl, HeIy Tl
Calling of documents —&¥aTast HIr@TAT

Carried forward —3r3eiia

Carry out —qTefeT &=l

Charged expenditure —sRa @wF

Charge handed over —#RIR @tq =

Concluding remark —g#Tqer fecquft

Consequent upon —& IROTATIRT

Continue in office —9g 9 &t IgaAT

Copy enclosed —gfafafr weea &

Damage plan —J&&Tet grar

Date of issue —fa3tar faf¥, foeta e

Date of maturity —aRaeaar fafyr

Day to day work —2«ifeer #rf

Decision is awaited —faorr #r geiam &

Deems fit —39gad aaraT &

Delay regretted —feiq & v @¢ &

Departmental action is in progress-fasmefiar w1iars i a1 W &
Deputation to Foreign Service —3a¥ fasmfir dar & wfafagfFa
Discharge from service —&ar & #fFa
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Dispose of —fagersr
Do the needful —3maea® FRATE FI

Draft as amended is put up —TarENAT T 9T §
Draw attention —€3TeT 3T NT FIT, €T o=
Duly complied with —faferaa grerer frar aram

Early orders are solicited —effer 3mger & #r Far F+
Errors in verification —deamaer & gﬁ?ﬁ'

Examination of the case -#THa $r ST

Expedite action —itars offgr Y, wears & oftear 9,
Extension of leave gt grar

Failing which 8T & &t X

False billing —s1a1 faer aetar

For action — #Rar$ & fav

For advice -l & faw

For and against —9&7 3i¥ fagar &

For approval -3rfAlee & faw, saqateard

For comments —fecgeft & faw

For concurrence, please —agdfa & faw

For consideration —faammef
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For disposal e & faw
For early compliance —efter 3reparerer & faw

For orders —3meame

For guidance —aArt-g3ie & faw

For information ==y, g==m & faw

For onward transmission -3t 9« & faw

For perusal —3radieaIrer

For perusal and return 2@+ dlerst & faw

For ready reference —dcaTdl Wesid faw

For record -R&#1E & faw

For signature —g&amad, geaBR & fav

For suggestion —gsira & faw

For the time being —RregTer

For verification - @cama=r & faw

Forwarded and recommended -3 3i¥ m-—c_l,?r
Forwarding letter —313r9or g

From pre page - g5 &

From time to time —4HAT AT W

Further orders will follow -3t 3iX 3mder st smeat
Give details —saRT &
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Half yearly return —3rtfari¥s faawoft
Hard and fast rule —9&eT fags
Hereinafter S8 9% 99T
Highly objectionable —3tedd 3macdioias
Hold in abeyance -9Fafared I@=T

Hold over —=afd &1, AF o=
Lagree ‘A’ above - 3T ‘& @ WeAd §
| am directed to gt fger garm &

I am to add -3t I% ff forwe @

| am to say —H& I FeaT ¢ T

| beg to submit -fodeeT & &

I have the honor to say —aTeX fadeeT &

In abeyance —grEgfra

In accordance with & 31e[aR

In addition to —& 3rfafRea

In advance —-9ge &

In anticipation of —r wyeamem &

In any case Tt oft gam &

In camera -9g FAY #

In conformity with & 31eT&q
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In course of & g
In course of time —JYTHAT

In detail -fRFar |, sARAR
In excess of —& 38

In fact —arFdd &, IEda:

In force &R, 9ged

In general AT T F, AHAIR W
In lieu of —sgar &

In matter of -& fawg &

In official capacity -9 &Y §f@aa @

In order of priority —STIfAdr & A &, 3AaT F FA A
In order to & faw

In part —3fera:

In particular-fa¥d:, WRAHT

In person —Fa&

In practice —s9dgR &

In prescribed manner —fauia adis @
In presence of —& #H&T, & ATHA

In pursuance of & 37TEROT &, F HTAR
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Inregardto—F fAwT &, & I &
In reply to & 3caX &

In respect of - faw, & fAwT &
Inspection after execution —forsqrgsT & a1g fadiafor
In spite of - deer

In supersession of T JfAFAT FId gC

In the case of -t fufa &, ¥ v &

In the circumstance —fr aRfeufaat &

In the course of & gRrer

In the interest of & e &, & AT

In the light of - &amer & T@q ge

In view of I €aTer # @A §

In vogue —yaa=T H, yafad

I shall be obliged - 3rprfear gyFam

Issue today —3TsT & Y #

It has seen been decided —3ra9g v for=m aram &

It is requested —Ig fodea ¢, e &

It is suggested —Ig Fema A SIem @, goa
Just below -8/
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Just now —37sft R
Keeping in view- & €I & @ g

Keep in touch —W9& & IgT, WX T@AT

Keep pending —aifaa t@r e

Keep with the file —1ger & amg (@G

Kindly expedite disposal —Faar effer fawerr &%

Laid down in —& fauifa

Lay before —qer &1, HHET TG, HIHA T@AT

Lay down -fauifa &ar

Leave not due —3r&F B2t

Leave on medical ground -Rfecar g2, fiwrd #r g2t
Letter of acceptance —FiFfer o

Letter of advice —qa=IT-a=

Letter of guaranty —aTR&-9=

Lost at resale —gafdsa & gl

Matter of fact —a&q &Y areT

May be approved -3rgafea frar amd

May be consider —fa=eR fFar ST

May be obtained —gred fFam ST
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May be treated as urgent -3& 3fa raegs WA= AT
May please see ~FuaT &8

Memo of demands —ART FATI

Memorandum of understanding (MoU)—-w&sitar #AMgsT, WgAfa AT
Mentioned above —39d&d

Mentioned therein —......® 3feaf@d

New pension rule —aT dereT fAasr

Next below rule -8 faaer foras

No action necessary —h§ RIS 3TaTqSw Adl

No admission —SaeI-faser, 31gT 3HT=IT AT &

No bar —a§ U&F =&l

No instructions —Y§ 3fe[aer =gt

Non-clearance of claim —&1d #T @A, 1@ & HFATT
Non-compliance —3TqTelel

Non-confirmatory —3rqfees

Nota bene (N.B.) —¢are &, feoqoft

Nothing against the rule -faa@t & fasg e

Not later than —& aTg &l

Not traceable —aaT €l 9T T §
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Okay(O.K.) -« 8, 3rearT
On an average —3itwasT

On behalf of —&r 3T &

On due date —faaa afr@ &'

On merits—3[OTEIOT F YR W

On special duty -faQy 37& W

On temporary basis -3 3MYR 9w

On the advice of —HT e W

On the contrary -g&& wiasd, & fadia

On the receipt of & &Ads W

Open part file @3 wIsd @

Order may be issued — 3meer ST T f&ar sme
Orders are solicited —Faar 3maer &

Out and out —qo &9 &

Out of date —qXr=T, IrcTaftrs

Out of order —@re, fSardY gem &

Out of stock —Fete & =gl

Outward journey —afgam=T
Part time employment —3iersifas Ao
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Pay self —Fa¥@ &
Performance test —farsargsr gdayor

Personnel hearing —saf@aera gears

Placed under suspension —faefaa

Place acknowledge receipt 94T qradt 8, Fadr aifea e &
Place discuss —@at ffarw

Please investigate and report —H9ar ST wT RO &

Please sign in Hindi —Faar =4l # geamar ¥

Please speak —ara #Hifaw

Pro-rata rate of pension -4 % IYT 3791 &

Pros and cons —9&T-faqar

Putup- w&qa &, 97 &, 1 AT

Question does not arise -9 TgT 35T

Quick disposal of claim —gr@ &1 efrer foraersT

Reference is invited to - 3RAT, # @ T F5€ F
Relaxation of rules —fa#t # gerdrer

Remain in force — ®] {&e1T, Y Jgall
Removal power —fassa fOFR
Seen, thanks —&& forT, Y=garg
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Seen and spoken —&@T 3R a1 Y

Self explanatory —¥ad: ¥T9se

Side by side —aTg-dTYr

Signed, sealed and delivered —gFamaiRa, Aevag 3k gu& o
Similarity in the case —ATel # FATIAT

Sincerely yours —3iT9qI, $TadIT

So called —auT A

So far as possible —TgTrEsTE

So long as -7 a% &

Status quo —FaTqd Fufa

Subject to -& 3rtfieT

Submitted for orders —3m&emd gFdd

Submitted for perusal —3rae®ware TEJd

Takeover —at AT, FTIHR THTSIAT

Take over charge - TGYT FHIAT

Then and there —dc&Ter J81

The required papers are placed below —3rfaid FRIS-9F AT W &
This is to certify g fFar srar &

This is to inform —{fRa fFar smar &
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This may please be approved —F9aT $& 3regAlfed fhar smw
This requires your personal attention —S8® 3T PG €T 3AfaT &
To comply with —37eqTeleT FIAT, GTeled FHIAT

To impose fine —STATT &

To initiate action —FIATE 3T FIAT

To take initiative —qA9TT HIAT

To the contrary 58+ fawdid, s@+ faswe

To be thankful —d=T gl

Undergo training —sfRY&tor a=im

Under dispute —faareared

Under suspension —fareraarefiie

Until further orders —g@RT 3meer e a&F

To the point -

20N

Up to date —31gdd=, 3ATsT d& &1

Up to the mark —Fafir

Urgently required -3 =g, qiar amaeasar 8
Valedictory address —fagr$ srsor

Verification of service —&aT &T geIT9aA

Verified and found correct —ggdarer &Y 31t S amm

Page 15



Vide letter no.-9ai& ... efAT/AT 4. ...... cfav

With due regard to —&T ¥FI% €41 @A §U

With immediate effect 5dt 7T |, dichifas TG q, dodled &
Without delay —3rfaeer

Without fail —3rae¥, fa=m g%

With reference to —& Fae &, & 9HT #, & [Qaf@a &

With regards —WTex, FAIAT AT

With regard to —& W& &

Work in progress — & garfd @

Yes man it geRar

You are hereby informed that —3m® $8& gaRT R BT Jrar §
You may kindly report for duty on —594T 39..... EO) ?ﬂ@?r W AT
You may take necessary action -39 dgdR TaRIFH FNATE F
Yours faithfully —srad;

Yours truly /Yours sincerely —3T9eT, $Tadra

Ve Y
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fe=<T ST =1 hY TahdT
chl sl gl




