
m,rfdl fr 5qqt4 6iA ilfi
qfffi'rqf *.ffi

{rfreTm ldrTpr

a5tre +ffir.=s Rfree
drzlfr fr6T{, g-dt

sE-dT{, 3i--fr?n- 768020



abovc givcn scfffsfoil, 3;qr Rcr lpr
above nrntioncd BC{m
abovc noted ECfff
above rcsolution bc published Eq{m +rF q1n + rqq-d {

in thc eazcne ofladia- y+tftn f+ql slq
abovesaid Bcdfi
a bricf note is placed bclow tfrq1 +{ {-i ter t
a brief summary of the case is c6d 6I q1i11 {-i rcr t

placed below
absiact ofteller's receipt rtum Sl {Sq 6f SR
accedcd to **ff ff.qf rfql

acceplable proposal # y<fn
acceptance in priaciple fu1rn CC i *fFd
acceptarce is awaited ffd Ol ffrClf t
acccpted for paynrenr $flf * fciC d-t-.(
accepted on trial basis qfrqq * Bfrq1 q1 TStf-il
accepted proviEionally spafrq GC { Etq;A
acccpted stores *Sn qHri
accord approvsl ro... Fc.tL.. 6i irJ+F{ st,
(=accord sanction to...) Fc-4r... 61 {-$ 6tri{t i
accordingly nq.1gg
according to thc rules in vogue y-Sfud frCd * q-dm
according to * *Jgn
according to bijak cost worls out *qO * qgqp qFm <{ +

'to ' at the merkct rai" 
itmq ri grrn.. ffi t

according to corvenience gfrqEsR
accountancy expcns€s +gr6{sl qc
accolrntirg of storcs SIIIH 6r tffqTdl, €h +qlq'Ol
accumulated balancc fr( ts
ackrowledgem€nr hss akeady C1qfr qd d i-S w g+1 t

been sent
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acknowlcdgement is swaited

ackrowlcdgerrcnt of receiPt

acknowlcdge r€ceiPt

acknowlcdge rcce iPl of the lcncr

acquisitioo of targcl
aclion as at 'A' above

acting h good faith

acting in ofncial caPacity

action at once Please

action has alrcady bcen takcn tl
the lrEner

action has not yct becn initiatcd

action is required to bc taken catly

action is underway

action rnay be taken accordingly

action rlay be taken as ProPosed

act ofhonour
(=accepiancc for honour)

act ofmisconduct

acts ofcornmission and omission

address all concemed

add up to

adjournment is not likely to be
granted this time

admioistrative approval ruy be

obtained
admissibility ofclaim

admission with Permissioo

rdElsslon wfth...

cl{fr 61 vfrw t
ufu qa-n

vnfr l, nfr q61 trd
cz {i cl{fi +sI

aer rIfu
uqt 'q'' d <rlqm ufu d
qrq,

q$rs t 6l{ sri Eq

c< 61 tftr{d n qr{ qtt qq

5vnr ftr E*sr{ 6t
wqrrdicfucEA+tqI
3-+1 t
6ffi sT* qs ad t1 'r{ t
{nq 6Tffi lrtfrra t
qrtnt +1 or rfr *
n<qR 6ffi 61 qrc

qw r<fin tltslt 61 qrs

qrr{ ffi, qrd{ (6T{

6<lim

Fdrf'd
#ifira oi feet qrq

Eff ch +{, gq 6( +{I
w ER er{i fiti qi dclryr

art €
yfl{ftq, er{q}q'r cI< f6.a qrq

*a of #tt
st-{qfd dfi *R .,

r1cftet<$k '
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rdmit rn rpp€rl r llst ls plrced below

admit 8D 8ppcsl

advancc afran8cmeut src
neccssary

advaocc for purchssc of strtioucry
rnay b€ sanctioucd

advance of T.A. rnsy please bc
arrsngcd

advicc awaited

advise accordingly

advise against

advisc firdher developrent

advise tclcgraphically

afier adcquate consideration

after consultatioo with

after discussion

after issuc

after perusal

ancr taking into consideration all
aspects ofthe issuc

after the expiry of
against public intcrest

agendr is scnt herewith

aggravated disease/ disability duc
lo service conditiom

agreed to

aid and advicc

aided institute

a list is placed below

er*s *6r( 6t
cd i yctr 6,,({l v6t t
t6{-qtqfidst<+ftrq
qEq +{r f6.qr qq

Fccr qrdr qd * qfrq m ydq

6t
ecn 6t rlfrfi t
l.KdqR {m[ {
2.((dqR {Bll 6t
+rF(+ilrt,+vfrffi
qri 61 rqfr i qcrir E,{I(

r.nR i qfEir ct z.m t s$[ t
vgfrn e-*< i rt<
t crqd 6d
fr-cn-frcd * cc
cfit+*cI<
te ++ * qR, qq{r}6-{ * m
clq-d d s* wgsi c{ ksR
q,ri * cK
61 qclfr q(

#rr * fro<q
crfiq.* <rq ffi qr rfr I
iqr-ft+fidfiqfrrd*e'nq
ffir fu*-qi'rcr { qq$
srqf( { qrfr i
{fiq-fl qk F€r6

nrrq-dt-lTq g{qFl

qSrH{sdt
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. list of crses...
a list ofcsses

placcd bclow

all concerncd should notc

sllocation of p€osioury liability

allocation of store moms

allouneut from the quota rescrved

allowcd timc

sllow the bercfit ofcounting
fornrcr scrvicc to

alphabctical list

a rlattcl ofexfefiE urgency

ambulance

ambulatory stall

amendment to P,P.O,

amounting to

analytical estimating

apart ftom this

appear lbr intcrvicl ,

appended herewith

applicabl€ to

application has not been madc ir
propcr form

apply to

approval may be accordcd

approved as per rcunrks in the
nurgin

approved as proposcd

approvcd draft typed aod put up
for sign8hucs plcase

{dt
{S {dnr( +. 6t
i{r $+t <tra qt ficdi
qsR sd 6r ffidr
3il&ra 6tt t qirzr
lrJlril lrrc
frsd +sFqsfr 16r ttrq tir
q-6RrR qdfi.q q{
ererc enew(E' qrrfl
tftqTro qrd, qq&-{
rhfi 'nS em
qqr lrcrc'ft qr+fl { d[ilql
{TER +{, eift { qr{I

ffiqqrsr q$R
vg-d erffsl
(Rrrffir{ * ffrq sqfui d
Vr* rnu crn gul

c{ aq*
eildql Bf{il sq { rf,f ftqr lrqr

t
1.qI*<{ 6-(lI, qS t{
2.flr1t{, qlt 6r{
s{qt(l efi rF,( frqr qq

ErRq 61 irEkr * rrtqn
trtqifril
qtllmilq sddtn
q1dkd vr6q aw 6{* vqllsr(

* frq rqd
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approved subiect to... rs hereinrftel DroYlded

approved subject to thc objcction ErR tn z { sffir qrfiild
in para 2 above * eq1.{ er{dfi.

arrangcments are b€ing made to fttJ gm c{ r<il 6d d
emtue timely submission of qs{ql +1 q d t
report
anear claim q6,ri fl <rql

arear rcpo has not bccn reccivcd 

*T 
* 61 fr+J erQ fu*

as abovc uc{fi * qdsR

as against * g*,rd
as the last rcsort grftq sgltl d cq {
as alrcady pointed out +st f6 ctd T{rqt qI g6I t
as a matter offact qql*(:, rr({n:

as a matter of right erfiuR * 6q {, afirtn
as amcndcd cq dvifk(
as and when Y{ q,fr

as an exccptional casc qq-{r< + Gq {
as a result of * $-ogsc, * qftwqgcq

as a rule f{q{ : '

as bcforc t4{q, qcr$
as conpared with a1 gm {
as decided qql f{ufi6, ftoh * srtsr
as desired in your lcttcr quotcd +sf sc{q1 v, { 6A afql t

abovc
as directcd fritn1sn
as far as rnay be qqnrm, qfi if5 d gd
as far as pcrmissible qfi n-o ert*q i
as far as possible qrfldqq

as far as praticablc qqRlTrzf

as hercinaftcr providcd iql fT+ wstE Bqfril t
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as in forc€ for thc time bcing

as is whcrc is

as it ilvolvcs legal corplications,
opinion of law ofriccr may bc
sought for in the mancr

as laid down

as may be considcrcd cxpcdicnt

ss may b€ necessary

as may b€ spccificd

as rDodified

8s ncarly as possiblc

8s notificd

8s of right

8s PCr

as per details bclow

as per €xtant orde$

Es per ilBtuction

as pcr opiniod of
as proposcd

as recomflrcnded

as rccorunended by

8S regards

as rcgards the p8rticul8i mrttcr in
question

8s requircd ulder thc rulcs

assessment of disability pcnsiou

$er f+ fweao uqt
+qr t qri *
qr{d{611{llffit,
E€fdS frfS qfffi s1 rrq d
qq
qqr f{qiftr
+n frsf+{xfud
?m qgyq+., $gI qlqvc6, ti
+fi fiffi€ f€qr vrq, qqr

frfrfrq
qcl qrviFfi
qqTiqq tffi€
<w affnf<
qrfrqr{

* a1en

*d no at * rgen
T*qr qrH+ q{m
er${[Iqn
* rrqrm
qtrT vmfuc
qqr vqil, fimfu * eq<n

*1 firwfu * qsn
* rnq {, rr qE' a-q, slq t
qa ttc' fr{ofl-{ qqd cr rirq
*
+$ fs fTccl + q$-{ srERre

*/d
ry1s61 {a6 qt fn*<vr
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the

the case may be

as verbally iDstucted

at soutce

attachcd hercwitb

attain to

attcnd in person

sttc ion is invited

at leisue

anention is invited to
circular/oIlice mcmo no. ...
dated on thc subjcct dotcd
abovc

attcntion shri

attested truc copy

at thc instancc of

at thc maxirnum ofthc acslc

at thc ratc of rDathly ircoErc

authorisation lcttqr with sFqimcn
signaturc ofthc bcarcr

authoriscd and rcvised

background ofthc case

back to work

backward rcfercncc

balaoce amount of D.C.R.G
pension

balancc at crcdit

balancc io hrtrd

authority corpctctrt io sarctiotr/ Att tilVnn c(i * qlqd c(
make paynren/decidc thc cas€ f*iq o<i * ftfq sqq ,fff6l0

clfiffi lr{i{tEqT(
*a c{
rrrd qIzI (gq
ylqt r6Ffl

qd uF( *{I
d *< rqn qr6ftil fuqt qril t
qrn gfrsrdsR

srffi fE{q Y( ilfrs... +
' !ftqrlrrqfarq ilcr {gt-. d
*r sm fcilql qtttt i
*... qn t
rf,-{rcrFK sO rntfrft
t1 *<sn c(, + 6ri t
*tr<-qn * qk+irq qt
qrfso orq cff q( i
qr6 * a{lr rRIIm cnil
rlffrdr(-Td

rtrfi qt{ $rilFfit

qrrdt11g$
6n c( at,
$#
59 ant @< Eq{r tan
El ric ff{
qqrqlt nc
nq *q, +6's rlq

329
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balancing of resourccs
baoking and treasury alrangcr!rcnt

ban on crcation ofposte

ban on futurc prormtion

barrcd by limitation

barred by timc

basis for sdmitting the awards

beat thc rccord

before tbc effective datc ofgoyt
ordet

beg to statc

behind schcdulc

bench and bar

bcncfit of additional pensiou

betrefit ofadhoc relief

b€ncfit ofdcath gratuity

b€ncfir ofdoubt

best price obtaiBblc

bcyond thc said pcriod

beyod rcasonablc doubt

bill of payrrnt

bills for signatuc, plcas€

bills havc bccn drawn

boarding rnd lodgiDg

bolh days inclusivc

bricf note is placcd bclow

bring into commission

bring iuto noticc

sqFI+ 6r dgHl
tfr'r dR 6iq qq€n
v<I*g"rnrt+
qrd c+afd c{ t6,
{i$qr-q&n
i61a-cftd, qTq-qffrn

rcTz F{F-il qTi qr ersR

fisfd *rrr, dftiqn rqrfrn cTa
?{rfirfr fityr d nql4 nrfrq {
s
fri<{ *
firrift-c vm i td qr * rrc
qqr$v lqk qftIliFrr

eqliftfi +{rr Frdrq
r<d mn fraam

1q-*<n firc-om

str olq
qFrl6irq ylal rli{I
Eff irqfu + irl(
Et{il dk * !i
5'r-dn fig
ft6 r*ilnrod rqil, Fclt frd
q( rkrnR fi'{ {
fud q( q"Jq,fi tft v p1 *
qlcls qt{ *qr
+dfrr fifrs
frq+gtirul
v<tF atll
e16 { 66
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brlnE lnlo oDerrtion crlry out

bring i o opcration

brought forward (b/f)

brought over

budgct provision cxist3

by all means

by and by

by any nrcans

by authority of
by bcat ofdrum

bv command (of)

by dishoncst mcans

by goods trail

by hand

by no nrcans

by ordcr (of)

by registered post

by return ofpost
by spccial nrssengcr

by virtuc of
by vi*ue ofofficc
callcd in crror

call for an explanation

calliflg ofdocumcnt!

call upon to show cause

canccllation ofPPO

capitaliscd valuc of pcnsion

caricd down

carried forrard

carry out

rr! rFril, qc€ { tr{I
rrll+n
rflti d ilqr :Fl
rqe { q*qr t
frdta, q{{q+q

S{-St
ffi {ront
* clFr6n {
Ert ft{cr+,{
* {crtrr t
dtqr{ i
rTsrla i
qd
6S 

"fi, 
E,{fr rd

(+) qrt{r t
IFn* i, {+til sr6' !Fr{r
urc$ sr6 t
fttc <it{mrc, 1crtr
+ iri, al ttu*r t
c( t qTi, c< 61 tfu{( {
{r t !ficr rqr
qqrq ir(r fu.ll qrq

<6r+sr qrtqlT

6s asi 6i Eu qq
i{rq q<r+ft wtn 16 fttl
i5'{:lT

i-<n cr irfr5ir ar
oq|ftr, ffi*c
q*ftir

rleFl iE(ll
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crrry over comDllrIce wlth orders-.
carry over slFrr|rl
cas€ h8s bcetr closed rfpnil 11qJq6< O.f frqf ,fqf t
casc is resubmitrcd as ditcctcd oD td ttg c{ fttvrq<n errel gr:
Prqpas. rqil t

cases for disposal fry41 + fdq qITa

ceased to be payablc t{dr d gq1fr d q$

certain cases, in E-, <{IBf {, aa qITd t
certilicatc by the corpetent qqIq 9lfir{r$ rn rCIqTd srtRlf,

authority is rcquted t
cbarged expendinre jgrftn g-{
charge handed over 6IdcR dc frcr
checked and found corcct qfs 61 sttf {A crql
circulate and then file S?tI qffi 61 frO14i1 S6-d

6t
claim is tirrc-baned <Ffl 6rdr#( t, <rSl 6rdCfi-( i
clearance ofoutstanding cases of i-qi qi c6fqt qffd il ftqdf

pension
collection of arrears q-6lql q(d
come inro force dfrl *{f
comc into operation aq d-+, f+d1 { ef<r
comes in the purview of 6qtgl + fld-di {

cornfiunder
cormercial employment g1trIfu6 ff+ql
corunutation ofa fractron of i"m + q6 sTfl q;I dwtrf(vt

pension
commutarion of pension t*n At ffiqitq
compensation ex-gratia 3i-jfd Stffi
competent authority's sanction is RCn yrfiffiT0 A1 ff otsy{6

necessary i
- compliance with orders is still Atfui + oqVrei Si e.t $

awatled y-figfl t
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comput.tion of reprylng... dry to dry rdmltrlstndve...
computation of repaying capacity SOfi +1 WrAf qf qfuo-en

concluding remark qqq ftqvfi
conclusive and final t{rdt{6' slR trdc
concurrencc ofthe finaDce brancb ka mgr 61 gfqfd qlq{T4; t

is necessary

consequent upoll * cftrncgFq
consolidated repon may be {ifi6-d ft+, ltqil a,1 qrq

furnished

consolidation ofp€nsion t{I{ 6I 1li6-{
consumption ceiling oFrq-aq gq${ +cl
continue in oftice y( C{ E+ {tr{I
copy enclosed ytftfu veq t
copy enclosed for ready reference nE6tA v<{ * f€S lfdfrfr ridrr
copy forwarded for informatior/ (fiIzsrS{{i6' 6TtqI$ * f€q

recessary action cFdfgfr gTifod

copy ofrhe lener refened ro above vrf< vr q1 victoft Vrd qq
is sent herewith ffi qr {d t

corrections and alterarions vilqr ett qfu-dl
conespondence resring with your elTq-d gl*flfs+tq Irf d. ... +

d.o. lencr no. ... lIFl t-6I tgII $IrSR
cosr plus profit basis eFt-d Ef{n i{I!I glltm

damage and deficiency repon Hfr *{ 6m 61 fi+J
darnage claim lq.grfr <Flr,

damage was caused by fue ?16 1q'qn qrT .lri + E.Rvt Eqt
dare and time of receipt olrdfr ffi/crfR 61 iltq ,+{

IIIFI
date of issue frriq fd&, f{,tq nrto, fflfu

Rri+,
date of maturity qftq-€-dr fdfq
day to day adminisnative work +iRT yyngff6 +r{, f+a cr

y$qftlfi, 614
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day to day work dlscrepancy may be...

day to day work

dead stock register

dear usdam

dear sir

debarred from the benefit

debarred from the scrvicc

decision is awaited

declarcd surplus stores

deductios at souce

deems fir

delay in disposal

delay in disposal ofpcnsion

delay regretted

delay should be avoided

delegatio[ of financial powcrs

depar$nental aclion is in progess

dcpulation of ollicers on short
term confact

deputation to foreigl servicc

detailed enquiry

detail of remarks

detention in custody

detrimental lo the interest of

device for paymcnt ofpension

device for sanction ofpcnsion

devoid of

discharge certificatc

discharge from service

discrepancy may be reconciled

+dir 6T{
qs 1dl6, It..Rst

frq c*{cr
ft4 qdqq
'fina q i ffidd
tEltffiir
fflh +1 r*$ t
sifin ornric €rqB

sld v{ q-Jrd

sTgR ilil t
fiqa-r { ttrftcq
+{H f{q-zn { ffiq
ffiE + fdc& t
ffiqrdit,knd*+qEc
fq-ffiq rtffi i6r lrflrqtsn

frqFftq qrtrr{ q1 sr {fr t
orerqfuo rft< w qfir5lRd

el yftffim
5m frwrfu tsr d ,ftFrCFfi
qrYi5' qrs, dtqR qrq

diqR sr3ift
frtrra { rscr, qF{w { {s{
+ tdq qftri-€(

+{r ATdn 6t Sfu
i{R {iffd d gFn

t rtrd, * fnr
**SFft cqlqlrd

dsr * Iin
Firrfr q,t qqrm c.( fq'qt qrq

)J1t



dismlssal on defrult cfiectlve steDs should..,

dismissal on dcfeuh

dispcnsc witb

disposal oicrscs

duposc of
disrcg.rding drc ficti
do rhc nc€dful

dnft 86 urEnded is pul up

draft for apprrovd

draft is concuned ia

dnft reply is put up for approyal

draw a chsrgc sheet

drawal of arrears'pay

draw ancrltion

duc to dislocation ofEalfic

duly authcnticatcd

duly conplied with

duly fillcd in

duly sanctioned

during th€ couse ofdiscussion

during tlrc priod
carly action in dle mafier is

requested

carly ordcrs arc sohcitcd

clfcctiYc steF shouldbc takcn to
clcar thc arrears

<il x *arqn, ruin ft'

EItrlI TFM

qlail tn frvan
fiT.m
ileI al cim rr,ri gq
qlc{q6, 6dTd 6t

drefl, as amcndcd, may bc issued qqFl{ifqn qqtvlIcc Ert f6qr

cq
qqlg{ifEll !I6c rqll I
rrdql<il{ msc, q{cH r€kr
rrcq i qlrqft i, qdR i qEqRt

t
BiR rfr rl(q qclqr +fu
rEil i
fiiq-cx tqn 6rqr
rr6rq[d,f{ rFI WTI
Em ifiItf,ft{l rFRr, qr{ ni(llRr
qrnFrn + q*qn ti * 6r{!r
qqE( Fq t yqlFn

ftfrtc( crr{ fuet rrqr

fcftlq tm E$r
firnlc(*$ fuqr lgr
qcl + qtT{

I( Erqfr {
lrfictfrreqrcd{ltc
Eltclt st
ft qRrrH+1 Wrct
rr[m rFrq * ff,?ri * ftc
tFtcR sCrq ftq qq
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eligible candidste exlension of posts

eligibl€ candidate qH 3+<qR

eligible member of family qksR 6,I cril {r(€q

employee requests that e.+qrt i q-d{iq fo.ql + f€
empowered to sanction ttqt i'i il qtr-*,tt t
efiy in leave account/service g-€ €rir+{ qfiq+g { +1 Tt

record for initials please vfqE qr{q${ + frC yEil +

enoneous grunt ofpension i{lr s1 rcd ffi
errors in vcrification gf,rc-{ d lfeci
cxaminatior ofthe cas€ qrrd a1 qis

examination of wihess {lS +1 cftsr
examine the proposal in thc light { 61 Tt ffi 6i

of observation at'A'above qi d rq; Eq q*rs 4i qis

st
cxigencies of administative work yffgf{f 6f{ +1 amffu+

ilq{qrr-drq

exigencies of public service u,1- tsr u,1 nr6lfu6

3treYq-i6-'dTs

ex partejudgement Cficftc fTlic

expedite action q'riqrg fi 4i, 6rffi { fis-(IT

6t
cxpedite in youl lctter erFr+ 5* { rqe f+q rrqt

cxpedirc submission of repo n*J fie lqd q-ri ol qqFtl

6t
cxperimental basis r*rrfrfi qrqR

explanation tom the defaulter a6-s-dt i qqr{ ivq f6ql qq
may be obtained

cxplanation may bc called for getfiIq qiqr qS

ex-post facto sanction irr+fi{ l-{fr, Frltd{ ffiff(
extcnsion ofleave g<1 T6r{r
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extension of posts for comments

extension ofposts cd o1 qsfiI T6m
facilities are not available @uq vfe-at ffi t
facts ofthe case in briefare as R*q q CIT$ d ara gg fqr< t,

follows

facts ofthe case ofservice lH * qnd * nra

failing which t+n I s'.rl cr

fair and equitable fin dk <tfutr
falsc billing q,I f{fr fir{I
false tcstimony frq qEg
figures for the concsponding il<15q qsfu + fi1grd s{ +

oeriod ofthe last vear are not
ieadilyavailable' 3Elifi-g ilFEIEl sq?ral R6T C

Iile an appeal srfq vrfe qf<f
final concurrence is accorded oIFdc gEqft { qfff *
final settlement ofaccounts glFdq +g] f{f4.{I
fix a date for the me€ting +t6 s1 nrte f{qa 61 qlq
flouting the instructions e-JM 61 st-q-dl

following employees are f{qidfud 6ffi srqi q-dq;1 qq
confirmed rn thcir existing posts
wirh effect from.. -. -- - yr drtg... i IrlI4 fsq qTi t

following transfcrs and postings ffidfq" tqriilq sih fufiqi
will take effect immediatelv

a-sre yqr4 ttft
foomote of PPO iffi effiqrfr entn +1 qI< fcqvfr
for action 6rifi,{ * ftq
for advice C{1gd + idq
for and against !H g { fCCq {
for and on behalf of * fdS et{,... E1 d( i
for approval w5ffi, sqfrr + fdq
forbidden zone ftfrEq d-f
for charitable purposc A"q"i
for comments fa"C"ft + frC
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for concurrence, pleese lqnqqCg{ rrld *
for concurrence, please

for consrderation

for disposal

for early conpliancc

for exprcssion of opinion

for favour ofdoing thc needful

for favour ofnecessgry actio[

for ordcrs

for further action

for guidancc

for idormation
for information and guidance

fornr ard content

for onward lransmissio[!

for pcrusal

for pcrusal and retr.r.rn

for precedent

for ready reference

for reasons stated in Para...

for record

for signaturc

for such action as rnay be
ncccssary

for suggcstion

for sympaihetic consideration

for the present

for thc timc being

for vtrificalion

forwardcd and recomrncnded

{rqft + tuc
frqm{
f{Yar * fdc
rfra rSwt +frt
cn 16z 6,{i * frc
snqqT5 6ltc( qri 61 rcr Et
3ilqrq6 6dq( t fcq
qr+md

oni 61 sriq( * frq,
e{q-d 6r@ * fdq
cFl-<$r * trc
qF'{{, qfl + frc
q{{ et( qFidr + frq
sq glR dir*E
qdH*fi{q
3rq-dt6-{q

is6{ 6tri * fc
Xti s<nru d fttt
(ffiro nd * ftq
t{r...d ddlq rq e,R!il d
fc{,tC + ftc
rensl{Id, t'.{drqfi * fdq
rrqr qmt{{F6' q,rffi * fdc

g$s + tuc
mTd$ryf trstr * frs
3Ts, ftE[rf,
fr(a€
rsrcr $ frq,
q,Jfr( ift *$t
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has tro comment- I bcg to submll

has no coruEnti to natc i] 6itffirfr61ft
has rcprcscatcd tbat his pay may ...i qqi<{ frqf I fr zmr

XffJ****** {6 aq fr<rl * rgen fivn
ff,qr qq

baving rcgad to qn if fqi Eg qr { Iu6I
hcinhip certificrtc 6frtl86l( Iqlqqx
hcrcin 0cr vg{ fg+ vtwE
hcreinbcfore Wd E{r+ cai, Igf $r* $
higbly objectionablc qltil ifltqfiTd{t
his rcqucstbe acccded to ?is61 lt+{r lffl( d qC

bis rcqucst is in ordcr 816I qdtq f{qqrf{r t
hold ir rbcyancc 11gfi16 1qil
hold licn or post c< c{ g{rflnff{611 tt{, c< q(

frci drt
bold ovcr 1.1ff61 6q{, f}o r}1t, rat tg+

zqfiqRvl tErr

housing alowancc in lieu ofrcat fr:t[65' omm + qqd 4IcIg
&cc qusrtcr tR

I agrec with'A'rbovc t ac( 'e ' t g6c11 (
I am desircd to say En f{*qr cli * flcC liu tTqI

t
I am dircctcd ro Ei f{t{l !3r t
I sm dircctcd to srste that gA qr qf<rr 6d r,t f{t{ Eqt

+f6
Iamloadd giqr$frwrt
I8ortossy li4c61 ;6t
I authorise you { qtl.$i xtft-*fi fu q
I b€s to submii f{ifl t fl[,
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If rooroved. r letter... h couccdoD wltl-
If ap,provd a lctter will bc scnt qR {dqkr Cl i} sC{qr gilq

on thc above linc * iqvr< rr tct qqql

lf frrlly agrecwith thc officc Dotc Elqtmc d ffi t t TftrqI
<rri q

I have b€€o dircctod ro inform Sn f{ivr gqr I fu I qT6i
yourequest yodask you ** fictifiTt ff+<r 66/imca

T{
I have satisficd mpclf tbat thc ii rtgfu 6I d * fu 6ffi

cmploy€c is not at faul d ,l€-d rfi t
I bavc thc honorr to say <r< fti({ I
illcgal traosactiou erlq dti
turyulsivc actiotr qr+ft fc-ql

inabcyaace Yr{qfin
in abscnce of itrformation qfl * ir{Iq {
ir accordame with * qqn
In acknowtedging rcceip of... ...d g1{fr H EC
in addition to + q|fi.fi
itr adYancc c6d n
in anticipation of * nqm {
in arricipation of your approval .[tr* q1*fi d yrqm {
in any c.rise frrS S ltn {
in any spccial case ffi fi[ic lrcd {
inasmuch as qEt ffi fd,
in botd letters +) q{t {
in carEra q( lf,.qi {
inclusive of * ttFd, qi {rfrrd fii EC
inconpatibility q{i4F(, qitrfril
ir conpliance with rFI qRFl s.{i Eq, + €Eqfi {
in confirmation of 61 y|q {
in conformity with * eflW
in coanection with * q{q t
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ln hls dlscretlon h orcgeacc ol
in his dircrction RfiIi6 t, q{ qqg {
in kccping with * A1W
in licu of + q<d I
in likc uunncr TCR tft t, B$ !h i
in lunp sum IFgfit, q6 CR {
in mancr of * ftrq {
in modification of 61 iflRilE{ 6d Eq, { 111*c

rd gq
in oflicial capacity q< st ift'{d {
ia opcration qqo {
in order l.CC6q, qSftqn 16q *

2.TFI?I

in order of nrrit :Itq6rfq t
. in order ofprefcreocc 3qftr6r16 4 ur* q

in order of priority $qfrfdr + Eq {, qril + trC
t

in order to * frC
inothcrrcspccts rfq Cfd {
h pan $qn:
in partial rndification of irt nmm emfilq f<i Uq
in particular fi*rfn:, UIg6(
in pcrFtuity 1|IqTrir:, StC + frq
in persoa Eq'
in pcnonal capacity ffirCr tkm *
in placc of * rqn {, * grn qt
in practicc qqtR {
in Fcfcrrncc to d qqql

in prcscn'bid nruacr fiqtftr il$-+ *, fift1 tft i
in prcscnce of d rrqq, * qtqi
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in princlple ln the clrcumstrnlq

in principle fquirc:, furftro ev i
in propottion to * rgVn {, u-grC-t:

in pros€cution of + q6Ti {, t1 $ q.{i {
in public intcrcst ffiit i, ffi6 ft1 IffE t
in pursuancc of i qwu {, * erler
in gucst of d +c {
i! regud ro + t{Cq {, * ft {
inreply to * g.tttt {
in rcspect of + Rrq, + ftcc {
in succcssion l.1prf;11 2.qffiq t
in-service training tTfI*{ frmq
insofar as qA im fr
irspcction aftcr cxccutiou ffiqIF + 11q frtrycl

inspection rt site {r* c( frt{q
ilspite of + rT{$
inspite of rep€atcd remindcrs, thc qR-m lrdgr(6 +di + tn-{t

inf|na|3$ not ucca a* no qe-n rfi ftfr t
rcceivcd so tar

iDsEuctional ordcr ifdkrffii6' qlkl
ilstructions arc solicilcd gv<t lrgkt ti rt w5q[ 6i
itr superscssion of 6I qffffiqq 6{i Eq

i! support of + qq& {,61 yE {
insued otr rail t6-tqt trqI
inter-atia q{ iliil * qM, * l:llq-{lq
in that respect <1frW-r, re <n {
in the agg€gate aO frafc't
in the capacity of sl tRrq-d n
in the case of 61 fgf( {, + ficq {
in tbc circumsanccs *1 qRfiqtrql {
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iB the course of h words rtrd llgur€s

iu thc coursc of + \t{r
in thc cousc of actio! Effi t +(rt
in the event of * fi q, d erqrq {
iu the iust instance yirT(:, cfd
i! the irterest of + F( {, * fcq
in thc light of +i w< { rcil gq
in the long ruo Effiifdl, Enf {
in thc nrcauwhilc yq *s, m n-{'

iu thc or&r of seniorig cftsdt 1;q {
in theory fq$i( 6q {
iu tbe prescribed rnanncr frF( tfr t, f{Slfu fi t,

ffltfril tft t
. in thc prescnce of * qq{, * gtqi, +t sqftcft {

in the samc way t* qtrd, sS il{f
in this bchalf Vs ecq {, Es forq q, !{r$

ftq, ve !i {, w f{fur
in this connectiou it roay be W d{q { qf tdq+q t fr

pointed out that
in this instancc ES qfqd {
in time gqq q{, qqq {
itr toto qtie:, 1t mf i
in vicw of hi rm t igi gq
ir tramit qFilr{

in view of whar has b€cn statcd Bqffi 61 trEi Eq
above

irviting your attetrtioB !o *1 Eilt emf6l Em qf6fr( 6ti
g'

in vogue ysffd, I-{df i
involving question of policy ffi +fd 6t Cf{ flff,il d

. in words aod hgurcs tt<I !ct( t'd iI
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irrespective of . keeo in toEh

irrespective of

inespectivs of the fact

is adjournod sine die

I shall be obliged

is hereby informed

is self-explanatory

issue for consideration

issue today

item for inspectian

it has been noticed tlut

it hag. since been dectded

ir is a matter of regret that

it is difficult to proceed with the
case

it is obvious that

it is requested

it is st ggested

it may further be added

it is highly objectionable

it will be construcd

just below

justification for the proposal

justification has been accepted

just now

keep in abeyance

keeping in view

keep in touch

q,r fTsR fE6q ftil,q,I ffurq
ffiq fifil
sq qlir s,r firrR f.r,q rfir
qftnrqd qre '* foq +qfira fqrqt

vr-er *
{ ir1"Ifrn dSqI
61 ${d ftvr Efi{r t
1q6; gq f,
fdffrr?j E$r
grq fr '"TriI Ht
Frfreqp{ qq

T6 ter:rE{ t r-6

niq rTF Frutq fuqr wr -*

rfE's1qrs t fqr

W qrq-d { olri or,'ftn{ tnrcl

6fdn t
T6HqIFfi
"E lifs-fi t, f{+fi t
c6 gflrs frqr qrm *, gan *
ra6 $ q6pg eH6 Elm, sTq *
116 ref, d qtqftFfifi *
$rfi c6 qd qqsl EWI

*s {q
r6rq iFr *rtrc
sfif{f, sfffiR 6l fqqr rrqr t
3{s grd

vrqfi( twr, ger* rull
+1 qn{rctgq
rfc'd { rFtI, EriR rsr
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_\e.l_pgn{!ry____ letter of acknowledqemenl

keep pending

keep \r'ith the file

kindly expcdite disposal

kirdly iGtruct funher

kindly review the case

kinds ofdocuments

knock down pricc

knowingly and unlawfu lly
lak)ratory specirncn

laid dirwn in

laid on dle table

last in-f(rst out (LIFO)

last pay cenilicate 1L.P.C.)

laresr by...

lay before

lay down

leavc applicatiorl

leave ofabsence

leave not duc

leavc not eamcd

lcave on halfaverage pay

leave on averagc pay

leave on mcdical gro,rnd

Ieave preparatory to redrcmeot

lcave to appcal

leave travel assistance

lcave ravel concession

lelter ofacceptance

letlcr of ackno$,,lcdgcmcnt

Ekd rqt qlq

$IEd + srq fqqfd
FTcr Yfrs ftssH 6t
EqqI 3rJi{I t, fqqr 3ni fr<rqa t
5vo ernd q{ 57G-cR st
<<rid * r+r
ffi qfrqa

qr{{i[ rF{ s*r oiq sq t
yqiqYnfl nT{r

{ ffltft(
gfi rril lR {qr
orfdq qllri6'-9elq qrtr€6.

srfdq +fi yqrqc-,

afq-s * aftr*...-co

cfl i6.m, sccr tET, qFri {sql
frqtRd 6'rcr

q-{A 6i 3rS, or{s-r{i s{r*<i
q-icftsrfr +i slqfr
s*q g{4, er+ti'iq g€
qrfrn 

E-<1
3r!i-3it€n +fi q(a
irtsd +dr e{a
fqts-Nr q.€, trcrt *1 q-{a

ftrr{qtu-td C-{a
qqo * fdq 3qqft
gqa r* vrn-or

qga r* ft<ru'r

eh;fa-qr
v{fr
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lette r of adminislration maxlmum admlssible...

letter of administration Yflt{Fl-rll
letter ofadvice {I {f-V,
leuer ofallorment oTr{af-v,

lener ofauthority ydiISR-c"

letter ofcredelce rdFl-q;l
leuer ofcredit {fTEf-Et

letter ofguarantee tlr(a-Vf

letter of intent s]I{FI-i':l

letter ofintroduction qft-qfq6-Yf

liable to disciplinary actior st-jyrigtf6. 6ltqt{ 61 qr (f+"fr t
liable to rermination on one qs, rgEff6 + dfgg q{ qqf<

week's Dotice f+qf qt €-6-df t
library on wheels qsdt-ftr'((l 5((r6rfiq,

?fl 5kr6r6q
lodgrng allowance gFI trfiI

Iong-term siorage {ffe-o dqqr
loss in transit qItiTPI EIf{

loss at resale 5fr'fi.q n 6ltr

lower age limit fte efig-Sqr

lowest price f{4dq {e
low income group fre aTfq-qrf

made to order snSYIr{gR ftmn
' make interim anangemcnts 31-ffiq *itl 6i

marter has b€cn examired cIFd ul qrs q,l d tr{ t
matter is under consideration tqqq firsRFfri t, qlqEr

fd-qr{rtfl-{ *
matter of fact arq 41 qR, nr4(:

maximum admissible pension orfird-dc iq*q n-{T{
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rnaximum age to... menid estrblishmetrl

maxrmum age lo enter go!.t. gf6rfr +SI S 9-fu 6{i d
service inrcaq sng

rnaximum reckonable service grFl+-dq Tsrfrq +qI
may be approved srt+Ra f+qr qC

may be considered fr-qR f6ql qlq

maybe excused q1q1 f6ql q1q, AqI 6t
may be infomed qBa f6qt qfS

may be obtained gtq t64 qrq, ytq 6t
may be passed for payment gl-an * feq we i6t
may bc permirted - srJcfd { vlq, sqqf{ t
may be regietted dC ya,-z f6-a qq
may be requested to clarify t get+rq ti ot erltu +t
may be rcturned when done with Efq. d vfi q{ +a Rq1 q1q

may be sanclioned qEv{i*fd f6CI q1C

may be treated as urgent VC afn aCrCv{6 1{IIflI qlq

may deem necessary oTrqy{6 qqd
may please furnish the requisite fccr 3rtftt-d qq-{ t

iuformation
may please see FTqI id
medical atlendance rules fqffiqf qfiEql f{qq
medical cenificate offitness T4{er g:ITIFFI

mcdical certificate ofsickness ffi q1 gqrqri
memo ofdemands qh-nfCf

memorandunr of association ge11 +1 qfrfffi, {tfq nrqf(MoA) (ftfq)
memorandunr of objection l.oTfqfr- T{ 2.qldc sT T{

(fclq)
memorandum of understanding t. {C+df ilql 2. SfCf( ilC-{

(MoU)
menial establishment e-gd ffi fvm
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mentioned above no rdmissloD

mentioned above

mentioned therein

mobilisation of resources

mo thly a(ears statcmenl

monthly progrcss repon

mor rly season ticket

my dear

neccssary corection rury be
carried out

necessary provisron exists

[ecessary repon is still auaited

negotiated sale

net qualifying service

nerv pension rules

new rates ofrclief

rcw table of pension ntes

next below rule

no action neceqsary

no action required

so adnussion

sY{6, sqfif€k{
...{ Bffis(
€srtrr gznt
qrfs.f' E?E,rcI frq{q
qrfirf crrft ft+I
qrfs6- rff-qi fa6.a

frq
qr{fffi {dit 6t !ff qq

ilqirrf xlqqF qt{r t
r3rafuir fiFir, qi q{ S rfiqr
+1 srIfrt

. recessary steps should bc uken 311q[{+, 6ltlli al qr gft1 t,
orifrrll srtn{ d g-,il t

needs no comment ffi A1 q14{T6il qfr

negotiated contract g16ti1 t nq frq qq *61,

srdi-fl fr<I
srfr*f, C (c 61 'r{ firfr,
srdfdc ffi
f+ed sil-+, tcl
iq i-<n frqq

c{ 1I6i ct
+{R al rt srtqrt

*6, ffiar f{qc

6i$ ili'ql{ qlct,"{o cfr
6i{ 6rffi rfi,
fr{ qrtcrt at qgYqfir rfi
d{r-f{iq, q< eir<I qrl t
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no bar noted for future.".

no bar

no cl,Inr certilicate

no denBud certificatc

no fufids are availablc

no instructtons

nonioil penalty

non-admissibility of penslon

non-avJrlabilily cenificatc

non-balhble offcnce

iron-clc:rrarce of claim

non-cognizible offence

non-conlnrcrcial

non-conrpliance

non-colltidetrtial

non-confiIlnatoly

non-conlbrning zonelarea

non-encunrbrance certifi cate

non-priority sector

no qualilyiug s€wice

no objection cenificatc

no prolit no loss

no progress has bcen rnade in thc
matter

no rcferencc is coming

no strike clause

noro bcnc (N.8.)

not availablc

noted for futurc guidancc

qi{ t-6 =rfi
i,RI'TI YqIT'Tq:I

ffi sqrq-qz, iqrd qr
fiFr sre-o: rd *
'6rE 3r{t{r Tfi, 6if ft<rcn afl
arqr{H vlk
tqH qi1 qd6r+dr

orgcerq-dr ycFrq-i

tr-w66 **o
<ri al enrqrvirrl, rd +1 q-icfd

Td
Errtq g{qoq

rrqqf{is', sTqrftFir6
qglfft

OT'frY+q

qgkfi'{

t{-qqsrd s}"

rrgfm vnrn-r
ir-rnrfuo ciz
qrt6, tst
3r{qfrn ycFl-trr, fiIcfr vi
i q-I EIfi, EIc-EIfr 1Fil
Es qlc-d { 61t e,rftt rfi Ei t
fue-dr d<{ rd fra rn t
r.6ilo f{tq ds
EqIl t, ftq!il
3{Crq, qFoq
qrd qFftilh * RcC +. 6( frqr
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noles and orders at paqe... ofitcial4oqu494l!

notes aod orders at page...rnay W lrqq { yq...C{ Rq Tq i{ft{il
plcase-b€ seen in this *{ ft,"qfirrd +i rccl tg fsqr
connechoD qq

rcthing against thc rutc f*rd + ft6qr1 frti6€ nfi
notice in writing fofua qE-a

notified for general information {rffiff qT6It + fdS
qftqr{{

notify the award irard +1 ofirqf<c ar<t

not larer dran * sR it1
not payable before t td ,Rc

not trac€able vil afi tFI TO t
not transferable qrgimutq

notwirhstanding * ti c{ {, * *i g S
nouithstanding anything to rhc ffi yffqiq <n * di gq S

con(raIy
nor yer fir 3rr1 ta ad; er$ get rfi
objectionable action ilqfusfi 5r{
objecrionable resolution e{qfffif<'o t'o-tc

obligation to give information {fil ?i+ 6.t Cffc-€, W?t tn al
qlr4dt

obseryance of rule ffid 6I qrtr{

observations made abovc ss{ +'61 E{ <rt, sv$* iwt
obtain evidencc qWI fTq !F-GI

obrain forrnal sarrction ffic' titfr ctq 6t
obtain signaNre 6{dtSR $q i6.f'fl

obiious nistake gq tfd

officc copy & fair copy for crql-fiq rfd q\ ga ffi
signature E{dtsT{"i

officc ro note and corply Elqi(fq qR i qt{ cltFl Et
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official document on the rdvice ol
ollicial document

ofno avail

okay (O.K.)

on account of
on an avertge

on behalfof

on compassionate grounds

on dernand

on deputation

on discharge from s€ryice

oo due date

one rank one pcruion

one tirne increasc

one year completcd scrvice

dn grounds of
on humanitarian grounds

On India Govemmeat Service
(orGs)

only widowhood ccrtifi catc

on rEdical gJounds

on merits

on no accoultt

on or aboul

ort or after rhc day

on probation

on receipt of
on sp€cial duty

o! tcrporary basis

on the advice of

. {r6rt r-do, IIr6rt q6T+q

q{, f{q-d, ftq+qr
{E *6, srgl
t cnor

drsa-l

dst{t
eqdn * wm vr
qird qr

,rfrf{gk c{
*cr5ft ti c{
ft{d iltc 61

cE c<-sfi +{l{
cfiRff T{tr
qficfc sq{ +sr

* qrtm c(
qr+ffq i{Iqn q(
qKd (l.6R +qrd

q6qrd frqil yqlqYr

qtfit * 6,Rq, erserar * qnor

xqlcgq + !flqfi qr

ffi fr :rq{q { rfi
+l cr ss+ ifisqrs

Es Rr cr grt c{sa
cft+qnm{

*ffiqr
ftriq <t4 c(
rr*qr* ecrrrr ct
sff {ffn c{
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on the availability ,.. out of stock

oB rhe availability of information qfit d g[6afdf q{

ott the average e +r,g

on the basis of minimum qli[rl o{fq{.fqrdf + rfiqR q(
requirement

on the compassionatc grcunds eff6\l * oilm c{
on rhe contrary t{+ cfqo. $r+ e'r6n
on the expiry of thc crucial date fiqtq-f dltq +1 qqlfu c{
on the job training .?rd:6r4 !fuclvl
on the leceipt of * ffi '11

ou thc subject noted abovc sv{m frw W

on verification it was found that SdfFFf q{ qfq{ E3Il fu
onward and retum joumey zFFIITFH qHI

opefl part file tig .EIS-d irld
open thc case to qlqd 6I Eqf frfq qca,

*e 61 EE6 qtfiI
opcration ofthc rules fTqd an lFmFl

option forpension i-qr.r et fr{Tc
order conrmunicated qrtlr *e frcI tTqI

ordered also that it bc publishcd in qf S ilt{ frq, ffiI t fs, {t
the Gaz€ttc of lndia qrrd + Tcq'r il v-cftr fcqr vrq

order may be issucd qrtfl qI0 6,( ftqr vt(
ordcrs are solicited pvo efu t
otherwisc action will bc takcn qqql q$ fogl$ t5ffi 61

sgainst him qqril

out arrd our tl at t
ow ofdatc stFlr, rrdlCt&r

out oforder 1.g111, qrq'{ff, ffi <m {
z.qqqftqil, o#rcftir

out of stock tcF+' { rfi
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out ofturn Per berrer

out of turn trft Tff
out of tum allotmcnt ff{t Tfr qf+a{

outstanding bill T6Iql ft-d
oulstandinS cases f{Bd rTrd, r6fqf qltrd

outwardjourney sfrrcixt

overall posilion qr{I fiqfit
owing ro * rnq
paid annual leave Rda{ Ctft-4; C$
papcr for driposal f{qCri d frq 6IrrC

papcr uDder consideralion fc-sm$f firrC
(Pr.lc)

parlianrutary affairs g$tq sfd
parlianrcntary corunittee isfrq €fcfn
parliamcntary democracy ds*c +sih
p.rrrial nrodificarion in thc case yq crrd { ortRr6 iil{ilrtr{
parr rnrrr cnploymcrt sTfi-sli{d' {tJIrtR

passed for paymcnt $rdB * ftrC cIq f6'qt
payable anrount ofpensioo +{tf a] tq 11f{I

payable lrll death or rcrurriagc gaft<rf slrar Tq ci c!-d d,
whrchcver is earlicr ffi tq

payahle to bearcr qrf6 6i tc, cltq 61 tc
paynrenl for honou q6?i t rdtf

paymcnt into trcasury Sic { grtlln, U-qd { gtrilr
pay self 1qc' tq
pending adJustrncnt qqrqtqr ti Tq5

pending confirmatioo gFe lti a-*

pcrdrng enquiry cwarO flfen qis qsrd

pending the conclusion of enquiry Sts qq1q di nt6 'gfTd

pensiorrary liability +{i 1f{'fi t{il
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per berrer plc.lc aDed.

per bearcr CIFE !Fm, qt!:6 S qlg
perfornance tcst ffqKf q0qlq

periodical stock takilg s{rqftI6, CIA Cq C
p€riodicity of award qqd +1 qlqfrfitl
pcrmancncy in grade trS { Wf+6{q, +g { e1f{fit
personal hearing Eqffrm g1ad
penaining to t drFrn, * S+r {
petty contingent vouchcr q<t qr6fgiF, EFI qr$e{

placed at the disposal of qi $ct Tct, tl ger f+'a rra
placed under susp€Dsiotr Frtr{6
please acknowledge reccipt Fycr yrErfr i-{, rya ylfu-qs-{

t
please conrply beforc duc datc Fs4 ffi( ilrtg t cE-d 5ss'r

qrfi ftr'q qrq

please discuss q-ql dfuq
please discuss witl papers 6lrrq-v$ + g1c qsi u]fqS
please expedite conpliancc lfu qVr6f dfeq
pleasc cxpeditc the retum ofthis F{qr Eq $TErl 6i yftc fu

file
please hand over your chargc to Fcqr s{qtl 'qr.iqn fr... ai dfq

please investigate and repon 5m vn 6.{ fl+I {
please put up with previous papers Fcqr {€ fito-d e,rrq-Til + <tq

v€il 6t
please rcpon as how thc rnatrer' F{qr cirq F+ ifs qlc-dl f6-g

now stands ftqrd { t
please see for precedent T{-T,irE{ur * ftq fclt ifigq
please sign in Hindi ifclt fird { rerm ct
please speak EK 61fqC
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put up for perusal please

put up for verification

put up thc pension cases

question does rot arise

questron ofpropriety

quick disposal ofclaim
quota allored for slaff
quotalions fronr

quoted bclow

quote ra'fcrcllce

raisc ob.jL,c:ron

reasoDs for dclay be explai,rd

teasoDs for !.aiiations arc glYcn
bclow

re-qssessntcnt of disabilily
pcusion

recovery effected

recovery should be effected

rectificoliotr ofefiors'
reference is invited to

refened lo above

refer dre matter to the board for
orders

rellrstated in service

relaxation ofrulcs

relaxatioD of ttme linit
relevant papers be put up

reluctant ro do

renrain irr force

remalks ofthe hcad ol the officc

qqfitfi-fl{ rEir
{d qi+ftqcqll6t
t+n qqd +i rqa *,ra
crr Ta Tadr

eiF+cq qr yr<

cra 6r Yfts f{qar
€Is, * fdq ftqlfta *zl
i ies ,rs g1q{"1

fr:1qa
€<.1 TdrC, Esrdt Tdr(
sTrqfu 3.sm

fi,ffi rli * c'nq qnq qrq
q.-{6 * ls,Rut ifi tq'rs t
sTYtrklrrr +{Tr iFl 5rffqi0r

d ri E(d, nqr4 q+pd
.l-i5'q qw 61 qrq

Td rftritr{
6l rfuc,6i d qr ue ct
scftfrfre
crrfi +g 6i ontfl * tcq +qr
otq

*q;,ft sfia 61 'r{
fiqdi i qzat6
qcq 1*qr qa

rrsflrd 6Frc-rrr rq-d f+,q qrq

fi+ * :lftigt,
drrl ffir, cT6 TfiI
srqtifirqsr qi qxf{ilM

3s8

put up for perusrl... reBrrks ofthe...



reminder rnay bc s€nt

rchoval power

rendition of repon

rent:free accorrunodation

repairable equlpment

Iepugnani to thc context

required inforrnatiol is fumished
hcrewilh

required i0foffuitor of family
pensron

required to be rcctified

requlres modlficaliol

rcspectfully I bcg to say

resubmitted as desired

rctrospective effect cannot bc
given to this order

renrm of fiie (paper) may kindly
be expedired

return ofthe file nuy bc aqaircd

reversion to a lower post

revive of the case

rcward for serviccs

sanctiored as proposcd

sanction hereby accordcd to

sanctio,l of lhe competcnt
audrority may be obtrircd

saiisfac(ory csse

save as plovided

eEsr(6 iq qq qpFq? +q t
fiq,nr qfrr6r, frEqrqr +1
YIffi
fi+J +{r
ft:{e6' Artnd
r(qd-qlrq BYFF{, q{E{:fr 3qFtn
ydr * e6(q, rvrr + cft-qa
odtrc qs-*l frd wc +6 qr

rdt
qt'qR +j$i sfr or+fun qr{dFre

qR{tw sln&n t
ewitr{ si fiq{{srlr t
RI(( f{+<i *
qqdm Sl: y<a t
E{ qriyr 6i tffi rE{ f6ql
lil airdT

srcr rFrfi/frfird (6Frq-Yl)
$s crvs 6i
fiftm/llfd si y-&Hr qi qrq

ffi v< c{ rsrq-tr, T{mf{
qrqd qi ft( { lzr'I
t+e{ ur grl+n
rran * eqnn rg, var
rrilrt{d r+fd
rvdlamctfrdqldt
Eqrc ,nrfit 61 rifo $ qrq

Ydqlm6 rtrfdl
csn Bc-{Frd + ftclq
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scen and passed on to to firql stn.. 6i +Jr frqI

seen ard retumed ter lct{ crqq f6.qr

seen and spoken tor slR ifln 61

sclf-contained notc ea,1't ft<"fr

self-explanatory 1:qit: g€
separarely and distiuctly 1e-+a: ek 5ir-<tt:

service agrcement has been tql 6m fTqrRd 6-( fuqI {cr t
executed

,.Ji."luioi to* 
"r" "o, +{-f,efd {idqr Tfi t

satisfuctory
seitlenrent oipension claim +{r qri -dFI f{q-gRr

shall not be question€d on any f*-$ S qrqn c( utqff, afi ul
ground STCrfr

should be givctr top priority ffita rqfu.fi'-dr { qR,

show cause as to why stricl action r6rol irflq fo qcr 6.rw ei r
should not be taken d nffq

scope in this case

scorc out which€Ycr is not
appropriate

s€cret instructio$ havc been
issued

scen, file with Previous PaPen

scerL thanks

Shri...is ol fererd a Post..

side by side

signed, scaled and delivered

similarily in thc casc

sincerely yours

sining over the PaPcrs

{s qlqd 41 t-qIE{
doqativdazi
Tq q-f}.{r srfi f+q T C t

i€ f6{, YrA * qrrd * qtq

s,E( 6i
is frql, trqcr<

aL.qi ..'rE c( f{gk 6I rRIq

*cr qil t
qM-SM

EffrcrR-(, trd( qtt !g{ ftS
{q-d { {q6q-dl

qrcfir, r{s<tc

flaq <{16r +a-d
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sO as to cnsure take over Chrrgc

so as to ersure afu qe $rFqt ti
so called tqJ{fsfd
so far as possiblo qr4g'tg
so far as ptactrcable rTqrsTE4

solenr affirmarion €-f,t{q n ffiflr
so long as q< n-* f.5,

specific reason may bc given ERre Cfq t
spread oycr ffiui
statement has beetr rccorded ifqr{ iid m ftCf trgl t
stqtus quo qqqd fterfil
steps nuy be taken iF+t 3Aq qrS, gqrC fqq q'|q
strike offthc name C rFE t{,  fq f{6tq t{r
subje$ to.. * ei+r
subject to approval eVri rn-14q1 llq 6
subject to thc condition that {g lrd qI fS.
subjecr ro dre provisions of * Bc-drII * q$f
subnritted for infonnation 6tfd f,qO
suburitted for order (9 311M y<il
subrnitted for perusal q{6}6-dd yq1il

such action as may bc decmcd tS trfu d sllq{TlE. gqfrnecessary qrs
summary ofthe casc qITd fi qR
supple meutary test figfo VftWf
surplus to requircnrnt slprglf5in t qir6
sweeping (gathcring) q+c +{, 11& +{r
take for grrntcd C;q + , q11 q;{ qfil
take notice q6 { 61
take over d +tt, 6ldqR qqra-*
take over charge 6r{m Tfq 6,(lf
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lake recoulse

take such ureasures

taking ovcr charge

te[ders ha!c been invited

thc llle nr question is not raceable

th!' llle iD question is Placed
bckrw

thc[ a d there

the papcrs nuy bc sho$'ro to ..for

rnfornralton and guidancc

the proposrl is qurte ill order

thr-re ls no cause to modify the

orders alt'cady passed

the requircd papers are Placed
bclow

this has rcfcrence to this office
earlicr !orrespondence at Sl.

no.
this is in accordance with thc

cxtalit ruleS

thrs is not admissiblc under fie
rulcs

this is lo cc ify

this is to i!)lorm

this nMy pleas€ be apProved

this olllce has no inforrnation in
thls respcct

this requircs administrative
apploval

this requircs Your Personal
atleDtioD

sI wr(I +{,6r s{rc *{
(C wn *t
6'r{qn rtq 6,r+

fiffi sriFrd 61 ,ri t, tsl
dnq rq *

, d<&n i6lrd rfi fro rtt t
ertferd s,Ee 'ffq Td +

niq,rd a-d

srifcrfr irrrq-vif +1 qi[rl atn

qFt({lr * feq.. qt f<em sq
q6 r{nrq i{q€ frqcrmd t
qrd ftq'rS sTrtcfi { ft{,h
e,ri qr aii anq qd t
srii\fl 6r,rd-q-d ftA rd t
?16 6cr{.. rq Erqtirc * frs-d

$r-q46r{ d ((l{ c'*
qr q*cr{ f{qii * rgr t
qE ftqril * ern-r # rd t
gqrFrd t6qr srdl t
qiqd fsql qlilr t
Eqqt y* s{5q}f(( f6qr qtq

{q 6rqiirq *1 fs sa'q { 61t

BN-+Tfr T6f I
v$t fdS eYlr€ir6 st+<l
qtfein t
w{ s{rr6l qiffT d rrr{ 3iifq(

t
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through over-slght urderlo tr.hhc
througlr ovcr-sighr rr( T6 qli n, 111 Vrn i
tfuough proper channcl gf{il qqq {
till furthcr orders qfd Oftn fm
timely conlpliance may bc SqC q( et:Fril{ gF{kfi 6{

ensrrred
mql qR

to *qr {
to adjourn ,rre die glf{ftqlrfilg + ftq lr{fi,fil TGI
to comply with sfJCIff{ !Fgt, $ArI rF.C[

to imposc tine UCt{ if,'Gl

to impose restrictions qrdt irqm, yfriS g{ril
to iniriate action qrtq-d e[Rq 6.Cd
to prolong leave e<A tar{I
to put rr abcyancc yf+qFm etql
to tiike r tiative qfqff, rF..a{, q6(l 16Tl
to the bcsr ofability {0 q}q-dl t
to tlrc rLcst of krowledgc and bclief qa A-O qA i qt( fffq;g t
to the lontrary f€-d ftyer, {€.+ IftrW
to thc cxclusioo of 6i SfS6{, +i ftt1q C.t
to the cxlent of S+ *m nq'
to the poinr frCqtmt, lCrRt, Clffird,
to whomso€vcr in mry concm I .SS gqlffi 6i

zrde i6fr, s {frn !r
to be drankful Fird +{r
take a u-turn l.T€ dg dT

2.q6.en (il![f, ffi rFr)

ultiroately it has to bc dorc qrfif: W Cfi f titn
unaurhoriscd action mtkfil ffi
unbiased opinion ffqqJ 11q

undergo trainirg ffuqq dft
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uncalled for

unclassified document

uncoffiolled stores

under considcratio!

underdeveloped

uoder dispule

under his signaturc and seal

under intimation to this ollice

undcrmentioned

under one's hand

under one's haud and seal

undcr reference

undersigned is directed to
acknowledge the rcceipt ofYour
letter no... dated....

under suspension

under the auspices of

undue interference

unless the context othcrwise
require<i

until further order (s)

up-to-date

upto dre rErk

urgent attentiotr rnay Plcase b
given

urgently required

valedictory address

verifi cation of Particulan

verification of sewice

r.qnEr, qqfrrn z.qdEc
qsrfi-{d <Rr+c
rxfrdF*a qnn
fq-qmrit{
q6fi7+Rtit

frqKlF
B.rt r<GT{ G Sr( sffrd

gs 6rcf6c d af<c a<il gq

fTqidk{
srci ERnfi Ek{
srci tRIm ut grr sFd
rimffr
qqYrkrRTt +i f<fu Urn t fr
qrr+ t{6... * qe {qI +t
qr{A i-S srq
fffiqrnffr
* n-anqn {
lE-fsi rR*q
q{ n-.5' vlftl * erlen o-<rl
:rtfra l d
qvn art* ffi n-o, q'ld lErt{I

di n-o

sr{6{, Enq (d[, i6l

Rrfu

sc.ll g(( E{Ir {
sfui{ qIEq, gr(r lErtrT{''dl t
frd qqq

fuqrq g qr

iql qt sf,Icr
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verilicd and foutrd... wlthln zone of...

verified ard fouod corect q5.ilA 61 qtf *o qrqr

vetting of draft yT5lI qit yTtCIq

vide letter no... g1i6-ifuq, l1d dqr-ifeC
vide linked casc rfq$ qITfl tfuq
waiting list rnay b€ renewed rAqFSi 61 i+fd f6Cr g1q

wanting documents qqftm <Rf+q
want to 6I qqrs
we are not concemed with this {s6t €qd r*iq rfi t
weekly arrears statcmcnt for the +l gqm di qrd sqlf * Tqrql

week ending is submittcd for i5'lC 6I €Irifrfu.f,, fSfisI
perusal ificti-s-flt r<il t

we need not pu$ue Oe matter r{ W furq c( qt{ 6ffi t.{+
funher t1 elrsrrr+il ltd *

whicheyer is earlicr si e c6d d, qi fi cEi qfaf, !i
whole, as a Em fudlif,.(

widow certificatc ftqqJ fqJulfd
widow's pension fql1q1 +fi
will be dealt nith scverely 6gt ffi 61 qfqrfr

will you please statc fVqf q-dlq

with a view to 61 Efu t
with complime s from IFI1< qfud

with concurrence of +t g6cfd t
withdrawal of rccoguition qrqm qt'Tg +*,I
with due regard to EI gr.fq qff {€i €q
with effect fron.. ...*, -..t fqrfi
with full parriculaE B qji sRn, * fcc{vl + sM
withholding of incrcrneat +ffffq t-fir
within zone of consideration f**-q6o q
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wifi imnNdiatc effcct

withoul alry funher rcfcrencc

wilhout assigning any reason

wilhoul dclay

rrrthout far I

witlxrut iulcrruPtion

widrout prejudice

with refercncc to

with rcl'er!'[cc to his aPplication
datcd... S}ui.. is offercd a post

wrlh regalds

with rcsard.to

with respect to

with retrospective effcct

work ilr Progress

year end

year crdntg...

ycarly clearancc

yes m0n

you are hcreby authoriscd to

you are hereby infor[Ed that

rS rqq i, nr+rfu+' vqn t,
ir,qrd i
fq.il ffi stn c{rcd d
faa aii g,r<q cdrq

lTfqeiq

t*rqq, t{fl q{t
'F*a srqr *
vffir vwa erd ft-n

*mq{,+v$r{,
si fs6H {
*...* nrfre... * qr*<1.. ct *
d<{ { Td... x +1 fuk rt
rr<rl i-qr "Iril t
sr<, {s6rc-d3il sffd
*qrid,*sqq{
*d{q{
gffi wra <frl, qrod rtn
skd
erd caft c{

sqk, 61 scrq c{
...+l sqr.a s{
qft6 fr6rd
!ft 6{ftqr
eflc61 {st 1em er vfk+tt

frqr qilr t
s{rq-+i vrt (llrt {t{d f6qr srdl

tF5
you nray kildty nport for duly on.. r5rfqr qc... d q3} q1 q1ri
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you may take nccessa4/ action

your furthcr renrarks/yiew on the
above subject are swaited

your rcply should rcach this office
by at thc latest

yours faithfully

youn silrcercly

youls truly

zom of co:rsidcration

rf,rc n<{RR qrqvlr.F. 6rfqr( 6t
Bc&a frw c{ qrr61 olli B1

ftqfrnrq sff rffM t
qrqsn Tfr( Vs cnicrq { erftr*
t orfrrqr... nnto n-r vge qm
qfrs
cqfrq; cdftq
qlr{,r, tlq+q
qtqfl, c{+qr
ft-sR-rftFr
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