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1hc following instructions Lo be cmnphu.l smc.tl) by all the exccutives of lhe Company wlnlc

mmdlm{, or dealing with” dny Nolc %hcus with immediate effect. 7 .
01. The 1mtmtmg;, s)ﬂtccrq should indicate thur nhame, (Iulg,nalxon date and placc of postm(, at
the top of' the Notc shcus _
! \ ) L o , . . . :
v 02, The forwarding /A recommending authorities should indicate their speciﬁc recommcndations.
: The comments like “Forwarded”, “Forwarded for ncedful action”, “May kindly see” etc.
, + should be strictly avoided. They should also clear Iy indicate their name designation and date

L

whllc nmkmb such ruwmlmndalmns in the Nolc sheets.

sanctioned / appm\ul or not .
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v 03 "lhc sanctioning /. appxmm authority Rhould also clcmly mdlcate whcthcr thc proposal i
! !

04. - T'he date ()F;La cipt and date of dxqposal ol the proposal 5hould be indicated clca:ly by puttm'
' Duuy Nun\hus at cuh level = ‘ : 4
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04. AI'C.G.M(s) / G.M.(s) of Arca, Mu

05 M., M(,l,s()iflu Bhubaneswar.

" - 06. F.M,, MCL’s Offjec, Kolkata. :
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