Ofﬂce of the Chief: Technlcal Secretary to CMD, iMCL
PO: Jagriti Vihar, Sambalpur-768020, Crissa.
PBX NO.- 0663-2542461-69 FAX NO.: 0663-2542794,
Tetephone No 0663-2542750(0) 0-94370 67960 (Mob)

Ref. No.: MCLHQITSIOTIF-71/ /5.8 | Date: 29/10/2007.

% ' OFFICE ORDER

Sub:- Fﬂe Movement Regaxding

. During a pre-discussion meeting before Functional Dir C or
October 2007, 'CMD desired the compliance of the following- ,

ij - Files should not stay more. than 3 (three) days in a'partic 1lar
department.

JUS

- numbered / page marked o
iil) While signing, theu name |

movement of files.

All GMs/CGMs of Areas [ Unlts and HODs of
strxctly comply with the above. =

ol "'f”cms KSCH, Talches.
“ GM, MCL, Bhubaneswar
All HODs of MCL HQ.




