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Coronavirus ICOVlD-201 9) outbreal

ln reference to :he email dated 09.03.2020 of the Additicnai Secretary to the G of India. ltilinistry

of Coal and OlVl F. No C-1301411DAzo-Vig. dateC 06.03.202C of Under Secretary to Got'l. of lndia,

lr,'linistry of Personnel. Public Grievance and Pensions (DoPT) (copy enclosed) following steps, to
mitigate impact of Novel Coronavirus (COVID-2019) outbreak. need to be taken: -

1. As the Govt. of lndia has stopped bio-metric attendance for cenain period. all employees
of ClL/Subsidiaries be exempted to mark their attendance in Biometric Attendance
System till 31st March 2020. However, all employees are required to mark their
attendance in Attendance register, (as done prior to launch of biometric system),
during this period.

2. Gathering for large numbers to be avoided. lf rnevitable, the same be held via video-
conferencing.

3. List of severely affected countries be downloadei from the website of Ministry of Health &
Family Welfare

4. Public health messages be displayed at aporopriate piaces.

5. All mav be advised to visit the website of the lvloH&FUi for various precautrons and actlons
to be taken with regard to COVID 2019 outbreak.

5. All subsidianes must take proactive steps to help prevent spread of COVID 2019.

Furthe' communrcatior'. ii received, shall be ccmmunicated.

Tnrs is being issued with the approval of the Competenl Authority.

Encl: As above l
(Ajay, Kumar Choudhary)

General Manager (MP & lR)

Distribution: -

2. Director (T/CRD)
3. GM
4. GM (P/rR)
s. GM(P&A)
6. GM (Welfare)
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OFFICE MEMORANDUM

Sub: Decision taken in the meetinq cn P
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. ECL.BCCl-,CC I.JwciNCL IJc,!.SECL

. CMPDI-
Gl"l iFrai:e)iclvl iAJrinirci\,r,C ,i . lit_r-C. X.:rke:a

10. CMS. Cit tHQ). Kclkata, -icr ceed.u .citcw -p actlo. anc perrodic siatus regod cf actjor ..aken
1'l.Alt HODs CtL (Het. Kotkaia
12.AIl RSOs
13.GM C,L, New Dethi

]i :lll i;,;1,-_3.. ,':: a :eq-esr ic ar.anae ic drs3 ay.i.r
oi16.Si' Manager (Mp & lRr CIL

17.Dy Manager (Mp & lR) CIL

s,gnage
CIL

Copv for in formatio n to: -

,a /rttFFc! r zlL-:

J

lir'rr r \J tv vrkflrtrlatl. utL
. GM (Vig.) CtL (HO) Kotkata

TS to Director (Tech. )/Director (p & lR)/Directcr (Finance)lDirector (Mktg), CIL

MEMO

P.ef No.MCL/'PDIIR lzozol g r, .

Copy with enclosures forwarded for information and necessary action plea

Wry
(R. L. Kh a' te

f,Tenera 
I Manager(P-M P&lR/N EE)

Distribution:

1. G M (s),J aga n nath/Bha ratp u r/Linga rajlTa lcher/H ingu lalKa n ihalSu bhadra/CWS,
Talcher/L6khanpur/Orieni/lb Va lley/Basu nd ha ralMa ha laxm i/CWS {X) lb Valley, Mahalaxm i

2. GM/HOD, All Departments, MCL HQ

3. is to cMD/D (r/oP)i D(F)/ DtrlP&P)/ D(P)/ cvo McL, HQ

4. APM(s) lagannath/Bharatpur/Lingara.j/Talcher/Hingula/Kaniha/5ubhadra/CWS,
Talcher/Lakhanpur/Orient/lb Valley/Basundha ralMa h a lax m i/CWS {X) lb Valley, Mahalaxmi

5. 5r. Manager(P&lR)/Sr. Ma nager(P-N EE)/Dy. Ma nager(P&lR), MCL

6. Circular File /Master File

7. Notice Boards, MCL HQ
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F.r{o.C.l30l4/ l / 2O2O_Vig.
Governaent of ladiaMiristry of personnel, public Grievaaces and pensions

{Depsrtmert of perso'nel 
""d ";i;;i--."-

lt orth Block, New Delhi
Dated: 06 / 03 / 2o2O
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